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HacTtpownka Buga

CTaHAAPTHbDIV N TPEXKONIOHOYHbIV BUA,

B CTaHOaPTHOM BuAe AWNK COCTOUT N3 OBYX KOJTOHOK — KOJIOHKW C narnkamMn N KOJIOHKW C NMCbMaMW. Ecnn

HaXaTb Ha MNCbMO, OHO OTKPOETCA BMEeCTO CNMNCKa NncemMm.

Q VK WorkMail © Bbigenuts Bce Dunetp v Momck no noyte
Mértp Yaapaes MpeanoxeHune o coT HuuyecTee. CeTb nekapeH «lUpéauHrep» 3npascteyir
Hanucate nucemo Q p Haan pean PyA P PeA P ; !
m HukuTa KoxxeBHukos Moqups isn't just for mockups anymore! To Wireframes And Beyond! For cross-f 1:28
(9 Bxopswue
m Annie from InVision InVision DSM crash course: 4 fresh talks Hi Nikita, Looking for a crash course or
& OtnpaenenHble
B YepHosukn 0 FanuHa Muporoea OnnaTel No noagpAgYMKam 3akpbiBatoTcA 3aBTpa [1o0pLii AeHs, konneru! Hano
Q! Cnam m Mnaepen Vpok 44. MoHuMaHue 3afaym Ha NpakTuke Pastupacii NouT HACTOALLMIA 2aKa 27.09.18
U Kopsuna @ HuknTa KoxesHUKOB Monkaosatens Hukuta KoxesHnkor (@user84772451) npurnacun Bac Ha aoc
) pochta@devel.email 2 [3apauu Ha 3aBTpa] 6.11.19 Hosklii wabnoH noroeopa. Pacckinka no napt
<+ Hosasa nanka
9 Figma Please confirm your email You know the dr Before we can get started, we ha
AnHa BynoukuHa [Meeting Notes] [inaaiit HoBOro MeHto Bcen npueeT! O uem Norosopunnes Ha e
m Masen MyyHo#n Moctaeku Ha HOAGPL Ockap, npueeT! [lasaii oNTUMU3NPYEM CXEMY NOCTABOK H
Cesa KpeHpaenbkos doTorpachumn Kankeikos AnA MeHio Ockap, nepeiaain, noxanyucra, AMsanHep @
9 TuHbkoghd-xypHan 5 3aKOHOB, KOTOpbIE NOBAUAIOT HA BalK AeHbrM B HOAGpe SapascTeyire! C He

a AnpecHas KHura

a Kanenaapb

£33 HacTtpoiiku

Takxe B CTaHLAPTHOM BUAE MOXHO U3MEHSTb LUMPUHY NEBOW KONOHKW C Nankamu. YTo6bl OHa 3aH1Mana
MEHbLLE MeCTa Ha 3KpaHe, 1 BMECTO Ha3BaHUM NanoK OTO6paXkananch TONbKO NUKTOrPaMMbl, YaepXnBanTe
rpaHnLy Mexay KONOHKaM1 IEBOV KHOMKOW MbILUN N NepefBuranTe e€ BAeso Uan Brnpaso.

B TpéXKOJ'IOHO‘-IHOM B/ae oo6aBnseTcs o6nacTb A1 YTEHUS MCbMa, U TaKM o6pa30|v| MOYTOBbIN ALK
COCTOUT "3 TpéX KONOHOK — KOJIOHKWM C rnMankamu, C nMCbMaMn N C OTKPbITbIM MNCbMOM. Tak>xe MOXHO N3MEHATb

LLNPWHY KOJTIOHOK, ABUTrad BEePTUKallbHbl€ FPaHULbl MeXAY HUMW.
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@

CICNCICCR

Bbiaenuts Bce

MNérp Yaapnaes 14:31
Mpeanoxexue 0 COTPYAHUUECTBE. ...
3ppascTteynTe, Anrenuna! Mens

308yT MeTp, A AUPEKTop no

HukuTta KoxeeHukos 14:28
Moqups isn’t just for mockups any...

d! For

vireframing

Annie from InVision 30 ceH
InVision DSM crash course: 4 fresh...
Hi Nikita, Looking for a

on design systems? InV

[anuna MNuporoea 14:24
Onnatsl no noapAAYUKaM 3aKpeIB. ..
[o6pbiii AeHb, Konneru

HanomuHato, 4to Bam Heobxoammo

naspen 27.09.18
Vpok 44, MNoHumaHne 3a4aum Ha n

NOYTU HACTORWMIA

Hukuta KoxesHukoe 14:21
Mons3oeaTens Hukuta KoXxesHuUK. ..

Mpueet! Hukura

npurnacun(a) sac np:

Punstp v Mouck no noyte

Onnatbl MO NOAPAAYMKAM 3aKPbIBAlOTCA 3aBTpa

FanuHa Muporosa Ceronwn, 14:24

Komy: pochta@devel.email, sam n ewé 3 nonyyarensa

[o6pbiit nexb, konneru!

Hanomwnalo, 4TO Bam HeOﬁXO}lMMO npucnartb gaHHbie No CBOUM NOAPAAYNKAM
3a oKT6pb B CPoK A0 18 oKTRGPA.

Mocne 3ToW AaThl AaHHbIE HE NPUHUMAIOTCA W onnaTa NepeHOCUTCA Ha CNeAayIoWMA
MeCAL,.

Y6eautensHaa npockba NpyckiNaTth AaHHbLIE BOBPEMA.

FanuHa Muporosa

Mo YMOJI4aHUIO BKJTIOHEH CTaHJJ,apTHbII‘;I B, YT106bI nepexko4YnTbCAd Ha TpéXKOJ’IOHO‘-IHbII‘fl, HaXXMuTe @ n

YCTaHOBUTE raJjiouky CnncoK NMcem ¢ KOJIOHKOW N1McbMa.

@ Belgenuts BCe

2 VK WorkMail

Hanucatb nucLMO E OnuH OpuHos

Bxogawue

<4 OTtnpasneHHble
UepHoBKKKM

Q! Cnam

U Kopauua

BHewHun Bug

Sisbik: Pycckuit mm (3 Cnucok nucem ¢ konoHKoi nucsMa

Bce HacTpoiiku > (1) KomnaKTHbIit BUA NOYTSI

@ pynnuposarts nucsma oarHoi Tembl

HacTpoiiki BHeLLHero suaa sallen noYTbl U TeMbl 0popMNeEHNUa

OUnsTp v Mowck no noute

Oofnako+eed +ueknucT+nposepok123.00CX — OauH OanHos @ 14woa

ooX

& VK WorkMail

/' TpumeuaHne

Bupg, ¢ KonoHKoM NucbMa JOCTYNEH, Korga WwinpurHa okHa 1201 px 1 6onblue. Pa3BepHUTE OKHO 6pay3epa Ha BECb

SKpaH, eCsin OHO 3aHMaeT He BCIO obnacTb. Ecnn ranoyka CnMcok nncem ¢ KOJIOHKOW NcbmMa Tak 1 He

NosiBUNACh, 3HAYNT KPaH BaLlero yCcTponcTBa MeHbLue 1201 px No WnpuHe 1 BUA C KOSTOHKOIN MCbMa BaM He

LOCTYMEH.

YTO6bI BKNOYNTL CTAHAAPTHBIN B, y6epuTe ranoyky CnmMcok NMcem ¢ KOIOHKOW nucbma.
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KomMnakTHbI BUA,

Bbl MOXETe BKITIOUMTb KOMMAKTHbIV BUG, YTOBbI Ha 3KpaH BMeLLaoch 6osiblue MHbopmaumm. CTpoku Ccy3sTcs, a
pa3mep TEKCTOB YMEHbLUNTCS.

Q VK WorkMail © Buigenus sce Ounetp v Mouck o noute

o MNétp Yaanaes Mpeanoxenue o coTpyaHudecTse. CeTb nekapeH «LWpéaukreps Snpapcrayite. Adrenmtal Me 4.31
Hanucatb nucbmo

m Hwukuta KoxeBHMKoB Mogups isn't just for mockups anymore! To \\ Beyond! F functional teams 4:2
® Bxoagsume
@ Annie from InVision InVision DSM crash course: 4 fresh talks Hi Nikita. Looking for a crash cours design systems
& OtnpaeneHHsle
0 FanwHa MNuporosa OnnaTtbl N0 NOAPRAYMKAM 3aKPbIBAIOTCA 3aBTPa JoOpbiil Aekb, konnerk! Hanomukalo, 4To sam 4:24
B Yeprosuin
Q! Cnam m naspen Ypok 44. Moxumanne 3afaym Ha NpaKkTuKe Pasfupacy NoyTH HACTOAWAA 3aKkas « B 6p 27.09.18
ﬁ Kopam-la @ Hwnknta KoxeeHnkos MonbaosaTent HukuTa KoxxesHWKOB (@user84772451) npurnacun Bac Ha aocky «locTaskn U3 4:2
o pochta@ devel.email 2 [3anaun Ha 3aBTpa] 6.11.19 HoBrii wWabnod gorosopa. Pacceinka no napThepam. [Jorosop 4:18
+ Hoeas nanka
9 Figma Please confirm your email You know the drill... Before we can get started, we have to confirm 4:17
AHHa BynoukuHa [Meeting Notes] Qwsaitt Hosoro mexto Boew npreet! O Yen NoroBopuAUch Ha BCTPE 10 HOBO 4:16
@ Masen Myuxon MocTasBku Ha HOAGPL Ockap, NpueeT! [aBan ONTUMU3UPYEM CXENMY NOCTABOK Ha SnMKaiLMe M 4:14
Cesa Kpexaenokos ®oTorpacun Kankenkos AnA MeHio Ockap, nepeirnai, NoxanyicTa, Au3aiHepanM — OHW Npocy @ 14:13
9 TuHbKODH-XypHan 5 3aKOHOB, KOTOPLIE NOBNWAIOT HA BALW A8HbIW B HOAGpe SnpascTayiTel C HECNOKOWHLIM Caf

a A,‘lpeCHaﬂ KHUra

o Kanengaps

@ Hactpoikm

YTO6bI BKNOYNTb KOMMAAKTHBIN BUA, HaXMUTE @ 1 yCTaHOBUTE rasioyky KomnakTHbIA BUA,

Co3paTtb HOBOE NCbMO

YTOo6bl CO30aTb HOBOE MNCbMO, B MOYTE HaxXMnTe HannucaTb NNCbMO B MEHIO CNEBa.

Honyanenm n oTnpaBnTesib

[o6aBunTb NnonyyaTenein nucbma

B okHe HanmcaH1sa No yMOJIYaHMIO BKJIIOYEHO TObKO rnone Komy. YTo6bl BktounTb nons Konums n CkpbitTas
KOMUS, HaXXMNTE Ha Hagnucuy B none Tema.

Kowmy O bulochkina@annba... @ muchnoy@annbake... O pirogova@mail.ru - X
Tema [1naH NnocTaBoK, HOAGPL Konua  CkpbliTas
]

@ MMpukpenutb cpaiin O W3 Obnaka B U3 MouTsl
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& Coser

Ecnwu Bbl po6aBuTe nonyyatenen B nose CkpbiTag konus, opyrne nonyyatenn ns nonein Komy n Konns He
Y3HaloT O HUX.

Tak>ke Bbl MOXETE Bbl6paTb NoslyyaTenen niMcbMa U3 KOHTaKTHOW KHUMA. [1ns 9TOro HaXXMnTe Ha HasBaHune
nonen Komy, Konua nnn Ckpbitasa konua. OTKpoeTcs agpecHas kHura. Bolgennte nonyyatenen, Haxunmas Ha
aBaTapbl. 3a6/10KNPOBaHHbIE MOMNb30BATENN HE BYAYT OTOBPAaXaTbCs B afPECHON KHUre.

/' TMNpumeuanne

MakcnmanbHoe KonnmyecTBo nosy4yatenein Bo Bcex nonsx — 30.

YnomMmmnHaHund

B Tene nucbma MOXHO YNOMSAHYTb MOSb30BaTeNA C MOMOLLBIO CMBOS1IA @ NGO C C MOMOLLbIO KHOMKI B NaHeNu
penakTopa @ [Mocne BBOAa CMMBOJIA NOABUTCSH BO3MOXHOCTb HAWTX MOIb30BAaTENS B BbiNagatoLEeM CrCKe.
|_|pVI YNOMWHaHUK MNMOJIb30OBaTeSId — OH aBTOMaTU4e€CKM nonagaeT B CrNCOK nonyqaeTeneM B none KOMy. I"Ipvl
yoaneHmm yrnoMmHaHna N3 Tena nncbmMa, noJJib3oBaTeslb yaanaeTcd U3 CrinCka nonyanene|7| B none KOMy. 7

HaO60pOT, €CJIN KOHTaKT ygannTb N3 CrnCkKa rlonyanene|7| B none KOMy, TO YNOMWHaHNE yaandaeTcd N3 1ena
nMcbma.
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~ ]
Komy, ° Anatonun VeaHos — v X

Tema Konus Ckpbitas
@ TMpukpenuts pann O W3 O6naka ¢ W3 Moutsl &1 Mpeanoxutb 3BoHOK
MW K 4 A Av v 15v =Ev &v v 9 ¢ ©@ £ @ @ 83 & G2  LWa6nowsl

3apascteyi, AHatonuin ViBaHoB, Kak TBOW QHOOPAMHL NpoxoauT?
K Tebe yxe npuxoaun @

Mucbmo cebe

c.belflur@mini-mail.ru

° testuser28022022

testuser28022022@mini-mail.ru

0 Testoviy User
testuser28022022@mini-mail.ru

Bnagumup Akoenes
v.yakovlev@mention.ru

o Bacunui MNetpos
v.petrov@mention.ru

Kupunn Wyryes

sh kirill@mention.ru

CoxpaHuTb OTMeHUTb ©) @ Q ©)

/" MpumeyaHue

DYHKUMOHANIBHOCTb YNOMVIHAHWI paboTaeT Npu UHTErpaLLn akkayHTa ¢ MOYTOBbIM kKaneHToM Outlook.

OrpaHuyeHns Ha NCXOAALLYIO Nepenncky

/' MNpumeuanne

CKPVHLLOTbI HMXe COOTBETCTBYIOT BE6-BEPCUN MOYTb. BHELLHWI BUA, YBELOMAEHUI BYAET OTANYATHCSH, €CN Bbl

ncnonb3yeTe apyrue NpUoXeHnsa ana noytsl, Hanpumep, Outlook nnn Thunderbird.

ALMUHNCTPATOP MOXET OrPaHNYnTb OTMNPAaBKY NCEM Ha BalleM gomMeHe. Mpu go6asneHnn nosydyatenei
nMcbMa HeQOCTYMHble agpecaTbl ByAyT NOACBEYEHbI KPACHbIM LIBETOM, C YKa3aHNeM NPUYNHbI HELOCTYMHOCTH.
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n Komy CMB&H VeaHos ) —_ X
| Y

OTnpaeka Ha 3TOT afpec 3anpelleHa agMMHUCTPaTOPOM AOMeHa

CkpbiTas

an/I KJIMIKE Ha KHOMKY OTnpaBI/ITb NMNCbMO He OTNPaBUTCA, 1 Bbl yBNONTE Criefylollee ysegoMsieHne:

MpucyTcTBYIOT HEKOPPEKTHbIE X
agpeca

WcnpasebTe 1 nonpobyiiTe 0TNpaBuTb 3aHOBO

WcnpasuTb nucbmo

Takxe orpaHnyeHns cpabaTtbiBatoT Ha GUNBTPLI, HANPUMEP eCnu Bbl XOTUTE HAaCTPOUTb NepeHanpasneHne
NCbMa Ha 3amnpeLLEeHHbIN agpec.

OTnpaBuUTb NUCbMO rpynne

Ecnwn Bbl cosgaBanu rpynny KOHTakToB B ap,peCHon KHUre, BBegUTE €€ Ha3BaHue B Nonsax KOMy, Konusa nnn
CKprTaﬂ konwus. [ncbmo OoTnpaBnNTCA BCEM, KTO COCTOUT B rpynne.

Komy. MeHel _ e X
MeHemkepbl Mo npogaxam
Tens 2 KOHTakKTa Konua  Ckpbitas

@ Mpukperutb dain O Nz O6naka (& Uz Moutsl

HanuncaTb NINCbMO OT UMEHUN APYroro yesioBeka

Ecnun nonbzosatenb npenocTaBnl BaM BO3MOXHOCTb MNCaTb NMCbMa OT €ro UMeHun, To Npn co3aaHunm nmcbma:

1. HaxkmunTe Ha onuumio OT Koro:
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Tema Konua CkpbiTas Ot Koro

@ lMpukpenuts chaitn O W3 Obnaka (¢ W3 MoyTsl

2. B none OT KOro Bbi6epUTE HY>XXHOIO MOJSIb30BaTENS:

Komy

OT Koro WMeaH Bacunkes <i.vasilev@real.onpremi...

Tema v VlBaH Bacunees <i.vasilev@mail.ru=

@ MNpukp  Mawa Kpacuxa <m krasina@mail .ru=

x
=
IC
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o
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MpukpennTtb pann

Bbl MOXeTe OTMPaBnaTb B MUCbME LOKYMEHTbI, doTorpadun 1 nsobpaxeHus, ayamno- 1 sugeodaiisisl, Be6-
CTpaHuLbl 1 gpyrve Bugbl dainnioB. MakcrManbHbIl pa3mep npurikpennsemoro daiina 3a4aeTcs
aAMVIHUCTPATOPOM MOYTHI.

MpukpenuTb ¢pann ¢ KomnbloTepa

1. Haxxmute MpukpennTtb dpaiin.
2. BbibepuTe dalin, KOTOPbIA Bbl XOTUTE NPUKPENNTD K MACbMY.

3. Haxxmute OTKpPbITH.

& Coser

YT06bI BbIBPaTbh Cpasy HECKObKO GanoB A9 3arpysku, yaepxxmsante knasuwy Ctrl, Haxxnmas Ha daiinbl.

Vnwn nepetawmte darin ¢ KOMMbIOTEPa Ha CTPaHuLYy NOYThl B 6pay3epe. Ecnu nepemecTtuTb dain B BEPXHIOK
4YaCTb CTPaHuLbl, OTKpoeTcs dopma co3gaHns NMCbMa, 1 Gain ByaeT NPUKPENIEH K 3TOMY NUCbMY.
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MepeTawuTe dpannbl B 3Ty obnacTsb,
yTob6bl HaNUcaTb MUCbMO

OTnpaBuTb NucbMo cebe

Ecnu nepemecTtuTb paiin B HAXKHIOI YaCTb CTPaHWLLbl, aBTOMATUYECKN CHOPMUPYETCH N OTNPABUTCH NMUCbMO

camMomy cebe ¢ npukpenneHHbiM daniom.

Ecnu xe dopma HanmcaHns N1MCbMa yXe OTKPbITa, Bbl MOXETE Bbi6paTbh — J06aBUTb dalin K NMCbMy B BUAE

BNIOXEHWNA 1Unn, B Cny4dae KapTUHKKW, Cpa3y BCTaBUTb KapPTUHKY B MNCbMO.

YT06bl yOannTb BAOXEHHbIN $alin, HaXMTE 3Ha4YOK X

Ecnu pasmep nprikpenasemoro K niucbmMy daiina npeBbillaeT YCTaHOBAEHHbIN VIMUT, 0TOBpa3nTcs

npegpynpexgeHmne o6 3ToM:

Hekotopble dainbl He Bbinn -~ X
NpUKpenneHsbl

Dannel NpeBLICUNK AONYCTUMBLIKM pa3mep B8 100
MB:

. BigJPG (102mb).jpg

3akpbITh

MpukpenuTb ¢pans N3 NOYTOBOrO ALLUKA

Kpome dalinos c koMmnbioTepa Bbl MOXETE NPUKPENATbL K MMCbMY TE daiisibl, KOTOPbIE YXXEe HAXOAATCS B BalLeM

NOYTOBOM sLumKke. [1asa aToro:

1. Haxxmute N3 MouThbl.
2. BoibepuTe dalinbl, BbIAenss nx ragodkamu.

3. Haxxmute MpukpennTb.
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®aunnbl n3 MoyTtbl Mowck & Moute

B Annacel v

B NuTpaHeT

B Kanenpapb

B Otknvkn  ~

B8 MepeBoabl ~
B Ownbkn
OTnpaBneHHble

YepHoBUKN ¥

ApxmB

Cnam i

Kop3auHa

MpukpenuTb OTMEeHUTb

YT1O6bl yOannTb BNOXEHHDIN dalisfl, HAXXMUTE 3HAYOK X

OTnpaBka TXXEénbix ¢pannos

Korga Bbl oTnpasnseTe ¢aiifbl pasmepom 60sbLle YCTaHOBNEHHOro nnMmuTa (25 Mb no ymonyaHuio nnéo
3a0aHHOroO agMUHNCTPATOPOM MOYTbI), OHU 3arpy>XXaloTCs B 061aKO U MPUXOAAT NOMyYaTeNto B BULE CChINKU.

Korga Bbl npukpennseTe K NMCbMY HECKOJIbKO dalnoB, MOgCYMTbIBaeTCs nx Bec. YacTb GalioB C 06LWMM
06bEMOM [0 YCTaHOBIEHHOMO NMMUTa NPUKPENISETCs K CaMOMY MCbMY — OHU XPaHATCS B NOYTE, NoKa
XpaHnTCs NucbMo. OcTanbHble $alinbl, YTO HE BOLLAV B 3TOT JIMMUT, 3arpy>atoTcsl Ha 0611ako, OTMEeYaloTCs

o

3Ha4YKOM N NPnNXoadT B BUAE CCbUTKW.

Ounctutb popmaTmpoBaHue

YT1O6bI y6paTb q)OpMaTI/IpOBaHVle nnCbMa 1 BEPHYTb Oq)OpMJ'IeHI/Ie K CTaHOAPTHOMY BMAY, BblOennTe TeKCT

e

Ha>XXMWTE Ha

/'’ Coset

OuncTtunte dopMaTUpPOBaHME, ECIIN KOMPYETE TEKCT N3 APYrOV NporpamMmMbl U CainTa, a 3aTem opopMuTe ero ¢
NMOMOLLLbIO UHCTPYMEHTOB pefakTopa B noyTte. Torga ncbMo 6yAeT BbIrMAageTb akkypaTHO Y nosyyaTens.
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[do6aBnTtb Tabnnuy

YT106bl 0,O6aBUTbL TaBANLY B MUCbMO, HAXMUTE , BBEAUTE KOIMYECTBO CTPOK N CTONBLIOB U KINKHUTE NO
KHonke BctaBuThb.

By @ @ ¢

BcraButb

KnnkHnTe npaBow KHOMKOW MbIL MO Tabnunue Uin onpeaeneHHon syenke, 4Tobbl OTKPbITb MEHIO YMPaBAeHMS
Tabnuuen. B Hem Bbl MOXeTE:

« BCTABUTb HOBYIO CTPOKY Unu ctonéeL,

« YOAIUTb CTPOKY, CTONBEL, U BCIO Tabnuuy;

- 3agaTb LBET GOHa B A4elike NN LBET TEKCTA B SYEIIKE;
+ CKOMMPOBAaTb UK Bbipe3aTb TEKCT;

« YCTAHOBWTb BblPaBHMBaHVE TEKCTA B AYElIKE;

+ YCTaHOBUTb BblPaBHMBaHNE BCe Tabnuupl B MCbMe

* Pa3nennTb ﬂqe|7||<y no CTPpOKaM unn no cTonéuam.
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Komy — |_1 X

Tema Konusa CkpbiTas OTkoro
dyHKyMAa «BcTaBUTb» paboTaeT TONbKO
no ropaveit knaeuwe Ctrl +V
@ Mpukpernute pavn O U3 O6n
& Bbipesatb Ctri+X
M K 4 A Av v 15v =Ev 3 @ ¢ @  Labnoubl
- IE) Konwuposatb Ctrl+C &
TekcT1 TekcT1 -
- «» Paspenutb a4eiiky > B Ha crpoku
_ @ User doHa > (D Ha cronbup!
A LUpger Tekcta > B ‘
TEKCT2

T BblpaBHuBaHue B ayeiike >

|¢ BbipaBHuBaHue Tabnuubl >

= BcTasuTb CTPOKY Bbillie
& BcraButb cTpoky Huxe
Tj[] BcTtasuth cTonbel cnesa

+
(i Bcraeutb cTonbel cnpasa

S Ymanutb cTpoky

1 Yoanutb cton6e
CoXpaHuTb OTMeRuT 00 Yaanue 4 @) 4 0O

R Yaanuts Tabnuuy

I G

Tak>xe MOXHO ynpaBndaTb LLII/IpI/IHOIh CTON6LOB, 3a)KaB NeBYIO KHOMKY MbIl Ha rpaHuue cTonbua, No aHanornm c
TabNNYHbIMI penakTopamun.

MonesHbie pyHKUMN

[laHenb ¢ nonesHbiMn d)yHKLI,VIﬂMI/I HaxoanTC4a B NPaBOM HUXHEM Yrly B OKHE HOBOIO rnncbma.
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OTmMeTUTb MUCbMO KaK Ba)XKHOE

HaxmunTe @, YTO6bl OTMETUTb MNCbMO Kak BaxkHoe. B noyTtoBOM ALLVKEe nony4vatesida OHO 6yp,eT OoTMe4YeHOo

BOCKMALATENbHbIM 3HaKOM — © .
3anpoc O NPoYTeHN NMCbMa

HaxmunTe @, YTO6bI 4,06aBUTDH K NMMCbMY 3aMpoC O NPOYTEHNN. I'Iepe,u, TEKCTOM NncCbMa nositydatesnb yBngnT
COOOBLLEHNE O TOM, YTO Bbl nonpocunn oTnpasnTb yBeaoOMJIeEHE, KOrda OH npovYnTaeT NMCbMO.

/" TpumeyaHne

,D,ax(e npEo4vnTaB MNCbMO, NoJly4YaTesib MOXeT HEe HaXaTb OTI'IpaBI/ITb nopaTBepXpaeHne o NpoYTeHNN. Torpa
yBegomMmneHne He npuaeT.

HanomunHaHue o HeoTBeTe

HaxmunTe “=*, 4uTo6bl HACTPOUTL HAMOMUHAHVE O HEOTBETE. ECMN NoyyaTenb He OTBETUT Ha MACbMO Yepes
BbIGPAHHbIN NMPOMEXYTOK BPEMEHM, BaM NPUAET MUCbMO C TEMO «HanomyHaHne. Bam He oTBETMIN Ha
MNCbMOY.

OTnoxeHHas oTnpaBkKa

HaxmunTe ®, YTO6bI Bbl6paTb BpemM4a OTnpaBKu NnCbMa. YcTtaHoBuTE 0aTty 1 BpemMd, HaXaB Ha Haanmcum BO
BCnblBaloLEeM OKOLLKe.

CrpaHnua 17 ns 71


/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-51.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-51.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-52.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-52.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-53.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-53.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-54.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-54.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-55.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-55.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-56.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-56.png

Lekabpb 2022 ]

Ml Br Cp 4Yr It C6

1214 15 16 17

19 20 21 22 23 24

26 27 28 29 30 A

© ®@ 4 0

,D,O YCTaHOBJIEHHOIO BpeMeHW NMCbMO XPaHUTCA B Narke Ncxopsawme. 3,[],er Bbl MOXXeTe OTpenakTnpoBaTb
ero U oTMEeHNTb OTMNpPaBKy.

YT1O6bl OTMEHNTDL OTMNPAaBKY:

1. OTKpONTE MMCbMO, KOTOPOE OXMNAAET OTMPABKU.

2. HaxxmnTe Ha akTUBHbIN 3HAYOK OT/IOXEHHOW oTnpaBKn @, YTOBbI OH CTan cepbiM @

3. Haxxmute OTMEHUTDb, UTO6bI yAanTb MMCbMO, U COXpaHUTb, YUTO6bl OCTaBUTb €ro B YEPHOBUKAX.

MpocMoTp cTaTyca oTnpasnTens

Ha cTpaHuLe nony4yeHHOro NncbMa HaXXMUTE Ha NMS OTMPaBUTENS — B BbiMafaloLLemM OKHe 6yaeT yKasaHo,
0aBHO NoJsib3oBaTes1b 3axounsi B NOYTY U HeAaBHO.

AOMUHUCTpaTOpP
admin@admin

a He,llaBHOI

(8 Konuposarth agpec

# Hanucats nucemo
Q Haiitv Bce nucbma

88 B koHTakTax
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YepHOBUKN

CBepHYTb 1 3aKPbITb YePHOBUK

Bo Bpemsi HanmcaHus NcbMa Bbl MOXETE CBEPHYTb YePHOBUK 1 BEPHYTbCS K HEMY No3xe. [1518 3Toro HaxmuTe

= B MpaBOM YrJly.

Q Kowy (&) bulochkina@annba... @ muchnoy@annbake... pirogova@mail.ru - X
eva [lnaH nocTtaBoK, HOAGPb Konua CKpbl

@ [Mpukpenutb chain O W3 Obnaka (29 W3 Moutsl

Bce cBepHyTble NCbMa HaXOAATCS B NMPAaBOM HUXKHEM yri1y. HaxmuTe Ha HasBaHVE YEPHOBIKA, YTOBbI
[pa3BEepPHYTb Ero 1 NPOLOIXNTL PAaBOTY, MME0 HAXMUTE KPECTVIK, YTOBbI 3aKPbITh YePHOBUMK. OH COXPaHNTCS B

nanke YepHoBUKW.

CoxpaHnTb YepHOBUK

HaxmunTe COXpaHI/ITb B MaHenn nog, TeKCTom nucbma. Nucbmo COXpPaHNTCA B Nnarke LIepHOBI/IKIlI.

MpopoMKUTb PaboTy C YEPHOBUNKOM

Ecnu Bbl HaUMHaNV OTBEYaTb Ha MICbMO 11 COXPaHWIN YEPHOBUK, OTKPOWTE NEPENNCKY, U B MEPBOI CTPOKE Bbl
yBUOUTE CBOW YEPHOBWK, MOACBEYEHHbIV CepbIl LLBETOM. HaxXmuTe Ha HEro, YTo6bl NPOAOMKUTb PaboTy C

HYEepPHOBNKOM.

Jln6o nepengnte B nanky YepHOBUKIN 1 OTKPOWTE MMCbMO TaM.

LLIa6nOHDbI

Ecnwn Bbl YacToO NuweTe ognHakoBble NCbMa, CO34anTe LabnoH 1 OTI'IpaBJ'IFlVITe €ro Kaxgblii pa3, Korga ato

notpebyeTcs.

CospaTb LLabnoH

1. Hanuwwnte nncobmo.
2. YkaxunTe TeMy 1 CrcoK oTnpaBuTenen, ecim HeEObXoanmo.

3. LLIa6noHbI
Haxxmute

4. BoibepuTe COXpaHNTb KaK LLUA6GJIOH.
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Q Kowy (@) AuHa PonueHkosa - X

fema [3apayv Ha 3aBTpa] Konu CKkpbiTan
@ Mpukpenutb chain O W3 Obnaka B9 W3 MouTsl

WM K 4 A A & T~ v Ev v 95 ¢ e ™ QO g2 LWa6noHsl

BaxHo, cpouHo CoxpaHuTb Kak WwabnoH

1. —
2.

3.

WAB/OHbI

v [Bapauu Ha 3aBTpa]
Ba)kHo, Hecpo4HO

1.
2.
3.

HeBaxHo, cpo4yHO
1.
2.
3.

HeBaxHO, HECPOYHO
1.

Companrs O

Bce co3pgaHHble BaMi LLABGNOHDI XPaHATCA B nognanke LLla6noHbiI, KOTOpPad Co3faeTCqa aBTOMaTn4eCcKn.

/' TMpumeuanne

Bbl He MOXeTe co3gaBaThb LWaboHbl B noyTe gpyroro cepsuca (Gmail, Haekce, Yahoo), nogxnioveHHom k VK
(Mail.ru).

OTpepakTnpoBaTb LLUAGJIOH

1. Nepengnte B nanky LLla6noHs.bl.
2. OTKpOWTE MNCbMO, KOTOPOE XOTUTE N3MEHWTD.
3. OTpepakTupynTe NMCbMO.

4. Haxkmute CoxXpaHUTb.

YpanuTb LWa6noH

1. MNepengnte B Nanky LLIa6noHbI.

2. YpanuTte NCbMO C LLaB/IOHOM.

BcTaBTb LLAGMOH B NNCbMO N oTNnpPaBnTb

YTO6bl OTNPaBUTb COXPAHEHHDI LLIABIOH, B OKHE HanncaHns nncbMa HaxxmuTe LLla6noHbl 1 BbibepuTe
MOAXOAALLNA LLaBOH.
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ApuHa PogyerkoBsa
Crapwwin MeHeKep nNo noctaskam
+7 (495) 645-67-67 | annbakery.ru

Oorl

X

Konua CkpbiTan Ot Koro

M3 Obnaka [ W3 Moutsl

v 5 ¢ e Mm@ @2 WabnoHbl

CoxpaHuTb Kak wabnoH

WABNOHbI

[3anaum Ha 3aBTpa)
I

©O® 40

MEeHUTb

BcTtaBuTb noanunuchb

B NMNCbMO

Ecnn Y BaC HaCTpPOEHO HECKOJIbKO I'IOJJ,I'II/ICeI7I, Bbl MOXETE Bbl6paTb HY>XHYIO B TEKCTE NMNCbMa. ,D,J'IFI 9TOro

noanuch
HaXXmuTe

Kowmy

Tema
@ lpukpenutb ann

W H l;l 79( A & T

noanuce

Arina Rodchenkova
Senior Supply Manager
+7 (495) 645-67-67

I annhalkarns

<am
u
ApwuHa PogyeHkoBa

CrapLwuit MeHeaxep no

nocTtaBkam
47 (AQR\ RAR.R7-R7

MameHnTb noanuch

X

Konua CkpblTas Ot Koro

O W3 Obnaka [ W3 Moyt
S Ev IZIv 5 Cc & M QO 02 LUabnoHbl
OTMEHUTL @ @ Q @
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OTMeHUTb OTNPaBKYy NNCbMa

Ecnn nocne otnpaBky NMCbMa Bbl MOHSAN, YTO OLIMGIVCH, HAaNPUMEpP, agpecaToM Un 3abblin NPUKPENUTb
daln, To y BaC €CTb BO3MOXHOCTb OTMEHUTb OTMPaBKY B TedeHne 20 cekyHp, [ocne HaxaTus Ha KHOMKY
OTnpPaBUTb B JIEBOM HIKHEM YTy MMaBHON CTPaHKLbl OTOBPaXKaeTCs OKHO C KHOMKOM OTMEeHUTb 1 cyeTumk 20
cekyHp,. Ecnm HaxaTb Ha KHOMKY 0,0 UCTEYEHUst BPEMEHM, MMCbMO HE ByaeT OTNnpaBieHO. TakKe MOXHO

BOCMOMb30BaTbCs ropaynmm knasuwamm Ctrl+Z.

| AnpecHas KHWra

AT
m KaneHgapb

[Nucbmo otnpaenedHo OtmeHuTs 18 X

OT1o3BaTb N 3aMEHUTb MNCbMO

BHUMaHune

OT3bIB 11 3aMeHa NCbMa pa60TaeT TOJIbKO BHYTPWU BaLLlelr komnaHuu. Ecnu nony4yartesnb HaxXxognTcqd 3a ee
npoepgenamu, TO NMCbMO He yOannTca npwn oT3biBe.

Ecnw Bbl BCe-Taku oTnpasuJin NINCbMO, B KOTOPOM BblSIN KaKne-TO OLNBKIN, TO Bbl MOXETE OTO3BaTb
oTnpaB/ieHHOe NNCbMO B NOB60N MOMEHT BpemeHu, OBHOBUTb €ro 1 3aMEeHUTb oTnpasB/ieHHOe.
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OT03BaTb 1 3aMEHUTb NNCbMO MOXHO 0BYyM4A crnoco6amu:

- B naHenun nog, nucbmom. Haxxmmnte OTo3BaTb.
< W Ymanute 0§J Brnanky Q) coo &\ OtsetutbBceM <N <D lMepecnatb A v

Mpe3eHTauusa B NATHULY

9‘ Puta MNMonyHuHa cerogrs, 12:34

Komy: AHppeit Ynctsakos

Bcem npueT. Jasarite ncnonbsyem 2 oto

<X Otsetuts < Mepecnath | © OTossathb (0 MoseoHute (&) Cospatb cobbiTne

B Tene nucbwma. HaﬂpOTI/IB nona C oTnpaBnTesIEM HaXXMNTE 3HAaYOK n BbI6epVITe OToO3BaTh.

- B o6Lem crnncke oTnpaBneHHbIX MMCEM KIMKHUTE NPaBor KHOMKOW MbILLUM MO NUCbMY 1 B BbiNagatoLwem
MeHIO BblbepuTe NyHKT OTO3BaTh.

* B 06LLeM cnncke oTrpaBieHHbIX MCEM BblAeNTe HYy>XHOE NMCbMO, HaXXMUTE 3HadoK " |1 BoiBepuTe
OTo3BaTb.

3aTem BO BCMJIblBAOLWEM YBEAOMIIEHUN BbI6EPUTE AENCTBME C MNCbMOM:

OTo3BaTb NMUCbMO X

OT3bIB NMCbMa NO3BONUT yAanuTb UK yaanuTb
1 3aMEeHUTb ero Konuu B nankax «Bxogawime»,
ecnu rnonyyaTtenu ero eLe He NpoYnu.

© VYnanutb HenpouMTaHHbIE KOMUK

Ypanutb Henpo4ynTaHHble Konun n 3aaMeHnTb
MX HOBbIM NMNCbMOM

OTo3BaTb OTMeHa

Bbl MOXeTe cHavyana oTo3BaTb MUCbMO, a 3aTEM 3aMEHUTb €ro. ATo MOXHO caenaTb cnengyowmmn cnoco6amu:
. OTKpOI‘flTe OTO3BaHHOE NCbMO. B naHenn nog nncbMom HaxmuTe 3aMeHUTb.

) B Tene nucobwma. HaﬂpOTI/IB nona C oTnpaBnTeNieM HaXXMNTE 3Ha4YOK n BbI6epV|Te 3amMeHuTb.

+ B o6Luem crnncke oTnpaBneHHbIX MNCEM KIUKHUTE NPaBor KHOMKOW MbILUM NO NUCbMY 1 B BbiNagatowem
MEHIO BblbepuTe NyHKT 3aMeHUTb.

* B obuiem cnncke nimcem Bblaenmte oToO3BaHHOE NMUCbMO, HaXXMUNTE 3HAYOK T in Bbl6epVITe 3amMeHuTb.

« B nncome-yBegomneHnmn o6 otsbiBe NMCbMa KINKHUTE NO KHOMKE 3aMEHUTb.
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3apascTeyiiTe, Puta o VK WorkMail

Mucbmo «MpeseHTaumsa B NATHULY» OTO3BaHO

3apasctayiTe!

Mucbmo «MpeseHTauyms B NATHULY» GbINo ycnewwHo oTo3BaHo. Monyyarens
Anekcelt YUCTAKOB HE YBUAWT €ro B CBOEM SILLIMIKE.

XoTuTe 3aMeHUTb MMCbMO?

Bbl MOXeTe oTpeaakTMpoBaTb UCXO4HOE MUCbMO U OTNPaBUTb TEM
xe nonyyarensm. Ecnv ycnenu otossatb, y nonyyarens 6y£|,eT
TONbKO HOBasi Bepcus, ecnu HeT — oba nucbma.

Ecnn nonbsoBaTesnib He NpoYnTan NMCbMO, OHO YOannTCs N3 CNCKa BXOAAWMX nncem. Ecnm npoynTtan, To emy

6yaeT OTnpaBieHO NMCbMO-YBeAoMIeHe 06 OT3bIBE U HOBOE MCbMO.

/" MpumeyaHue

HVIM MUCbMO ABASETCH NMUCbMOM-3aMeEHON.

I'Ionyanenvl, Y KOTOPbIX NCXOO4HOE NMCbMO 6bl10 OTO3BaHO, He yBUNOAT VIHC])OpMaLI,VII/I O TOM, 4YTO npuwleglliee K

[locne oT3biBa NICbMa C HECKOJbKMI nony4vatendamMmn Bbl NONy4YnTE NMCbMO-0THET C |/|H¢op|v|au,|/|e|7| O TOM, Yy

KOro nmMcbMo yaanniocCb, ay KOro Her.

3ppascTByiiTe, Puta Q VK WorkMail

OTyeTno OT3blBY NNUCbMa

3ppascrayiiTe! OT1yeT

Bbl oTo3Banu nncbmo «lpeseHTaumsa B NaTHULY». B oTyeTe no ccbinke Bbl
MOXeTe MOCMOTPETh, Y KOro 13 nonywaTenelh yAanocb oTo3BaTb MUCbMO, a 'y

Tema: lMNpeseHTaums B NSTHALY
OtnpaeneHo: cerogHs B 12:13

Orto3sBaHo: cerogHs B 12:14

KOro HeTt.

MbiTaemcs oTo3BaThb |

OTty4eT 06HOBUTCSA, €CNK HaM yAacTca oTo3BaTb MUCbMO €eLle y KOro-1o U3

nonyvarenein. © Ykanos Banepuit Bnagrmmposuy
OrTosBaHo |
XoTuTte 3aMeHUTb NMCcbMo? © UYkanos Banepuii Bnagumuposmy

Bbl MOxeTe oTpeaakTuposaTtb MCXOAHOE NMMCbMO U OTNPaBnTb TEM
Ke nonyvarenam. Ecrnun ycnenun oto3eaTtb, y nonyvarens syﬂeT
TONbKO HOBasi Bepcus, ecnn HeT — oba nucbma. B

3ameHuTb

Bbl nony4umnm aTo NUcbMo, NOTOMY HTO siBRsieTeCh nonb3osarenem VK

Q
Q
&

WorkMail Ha ocHosaHuy Monb3oBaTeNbLCKOro cornalleHmns

He oTo3BaHo 12

KHszeB AHppeit FOpbeBny
KHsizeB AHppel FOpbeBuy
KHsizeB AHgpein FOpbeBuy

KHsases AHgpeit KOpbeBuny

Copyright VK, Mocksa — Bce npasa 3aLuyLLeHbl

® Knsizes Anpapeit FOpbesuy
% KHszeB AHppein FOpbeBuy
ﬁ KHsizeB AHgpein lOpbeBuy

B KHsses Angpeit KOpbeBuy
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BHeluHWIA nonyyaTtenb

Ecnun nonyyatenb HaxoguTCcs BHE BalLE KOMMNaHWW, TO MMCbMO He ByaeT OTo3BaHO. [ony4yaTtenb He NonyYnT
OMNOBELLEHNIA 06 OT3bIBE NCbMa. OTNpaBuUTENb NOyYaeT yBegOMSIEHNE O TOM, YTO MNCbMO HE YAanocCh

OTO3BaTb.

MucbmMo <Be3 TeMbl> He yaaneHo U3 auuKa
nonyyarens

3apascteyiTe!

Mb! He cMornu yaanuTe U3 AWwMKa nonydarens nucemo <bes tembl>. Ecnu
nonb3oBarenb U3 Ballen opraHM3aumm — Mbl OTNpaBMM emy yBejoMneHne o
TOM, 4YTO NUCbLMO ObiNO 0TO3BaHO. ECnun HeT, Mbl He CMOXeM ero
npovHpopMMpoBaTL, NO3ITOMY pekomMeHAayeMm coobumTe emy 0b oTabiBe
CaMOCTOATENbHO.

Mncbmo-3ameHa npnaeT BHEWWHEeMY nony4daTesito Kak ewe OgHO nMcbMoO. CTapoe NMNCbMO TOXE 6yp,eT

oTOBpaxaTbCs.
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[lencTBnsa C NINCbMOM

< W Ymanute GJ Bnanky Q! (3 -+ &\ Oteetutbscem <X <D lMepecnats

an e [loMeTUTb NPOYMTAHHBIM U

)

R
&
Boem B) Cospatb cobbiTre
@
Y

MomeTutb cbnaxkom |

MpennoxuTb 3BOHOK

Pacneyvartatb Cmd+P
Co3patb cuneT Shift+L

& nate UNLTP 15
32 Mepesectvt NMCbMO Shift+T

Haint Bce nucbma Shift+S

Mepecnatb kak BNoxeHue

Q
A Mepenanpasutb
@
@ CnyxebHble 3aronoskm

4 CkavaTb Ha KOMMbloTep

2 OTkpbITh B HOBO BKNaake

© Orossatb

OTBeTUTDH, NepecnaTb

OTBEeTUTb N OTBETUTb BCEM

OTBETUTb Ha MNCbMO MOXHO TpeMd crnoco6amu:

* B Tene nncbma. HanpoTrB nons ¢ oTnpaBuTeNeM HaXXMNUTE 3HAYOK
- B nanHenun nog nucbmom. Haxmumnte OTBETUTD.

- B nanenun Hag, nucbmom. Haxkxmnte OTBETUTD.

&Q Oteetutb

<

Mepecnatb

Ypanutb

® cb

B apxuB

0! Cnam

a

Mepemectutsb B Nanky

© Orossatb

o [lOMETUTb NPOYNTAHHBIM
A MomeTuTb driaxkom
1 MpeanoxuTs 380HOK

B) Cospatb cobbiTve

& Pacnevatatb

Y Cosnatb uUnsTp

X Kateropus nucema

2 Mepesectu nucbmMo

£2

Q Haiitv Bce nucbma

Del

Cmd+P

Shift+L

>

Shift+T

Shift+S

1 BbiBepuTe OTBETUTD.

Ecnns nepenncke HaxogaTtCcd HeCKOJIbKO nony‘-laTeneVl, HaxXmnTe OTBETUTb BCEM, YTO6bI MNCbMO nonyvmnn

BC€ YHYaCTHUKN.

b CoBeT

Bbl MOXeTe HaxaTb OTBETUTb BCEM, HO YA2NNTb HEKOTOPbIX nonyaneneVl U o6aBnTb HOBbIX.

CrtpaHunua 26 n3 71


/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-68.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-68.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-22.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-22.png

MNepecnaTb
[MTepecnaTb MNCbMO MOXHO TPeMs cnocobamu:

* B Tene nncbma. HanpoTyB nons C oTnpaBuTenemM HaxXmMnTe 3Ha4oK v BbibepuTe MNMepecnatb.
- B naHenu nog, nucbmom. Haxxmute Nepecnatb.

- B naHenun Hag nucbmom. Haxxmute Mepecnathb.

NMepecnaTb Kak BNOXXeHne

Haxxmunte — Ewe n BbiGepuTe MepecnaTb Kak BAOXEHNe. AfpecaTt NoayynT NMCbMO B BUAE

BNIOXeHHOoro darina B popmate msg.
NepeHanpaBuTb

Ecnwn Bbl xoTUTE oTnpaBnTb NoJly4eHHOe NMCbMO, HNYero He [o6aBnas n He yAoandasa, HaXxkmuTte - Ewe n

BbibepuTe MNMepeHanpaBnTb.

3anonHuTte none Komy v Haxmunte MNepeHanpaBUTb.

Ypanutb NNCbMO

YpanunTb HECKOJbKO NMcem

Boigennte HY>XHble NncbMa. 3aTteM HaxXmuTe YaanunTb B NaHenn Hag NnucbMamu.

® 2 Bblgenutb Bce U VYoanute  $J) Bnanky Q! Cnam e
I

Hukuta KoxxeBHMKOB Moqups isn't just for mockups anymore! To Wireframes And Beyond! For c... 29 OKT
Annie from InVision InVision DSM crash course: 4 fresh talks Hi Nikita, Looking for a crash co

Fanuna Muporosa OnnaTtbl NO NoApAAYMKaM 3akpblBaloTcA 3asTpa [obphiit AeHs, Konneru! 29
m naBspepg Ypok 44. NoHumaHwne 3aaayvum Ha NpakTuke Pasbupaen nouTv HACTOALM. .. 27 8
@ Hukuta KoxeBHnKoB Monb3osaTtens Hukuta KoxesHukos (@user84772451) npurnacun Bac
Q pochta@devel.email 2 [3apauv Ha 3aBTpa) 6.11.19 Hosbli Wabnou aorosopa. Paccbinka 1 29

YTo6bl yoanuTb onpepeneHHbie TUMbl MMCEM UK 3a ONPefeneHHbIll Neprof, neperignTe B pasgen Hactpoliku -

> QuuncTKa gaLmKa.
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Co3paTtb co6biTHE U3 NCbMA

CospaTb cobbiTME N3 MUCbMa MOXHO YETbIPbMS CNOCO6aMu:

* B Tene nucobma. HaI'IpOTI/IB nonga C oTnpasnTesieM HaXXMNTe 3Ha4YOK 7 Bbl6epI/ITe CospaTtb cobbiTue.

- B nanenun nog, nucbmom. Haxkxmunte CosgaTtb cobbiTue.
* B naHenu Hag, NMCbMOM HaXXMUTE 3HAYOK 1 Bboi6epuTe Co3paTb cobbiTre.

* B Tene nucobma. HaI'IpOTI/IB nonga C oTnpasnTesieM HaXXMNTe 3Ha4YOK

~ v [Mouck no noyte

uUu D o - & Omewmts & lMepecnars

sen  OWMHO, o MomeruTs HenpounTaHHBIM
y: n.c - -

M MomeTuTb hnakkom

B Cosnarts cobbitue

) Pacnevarats

Y Cosnats hunstp

Q Haiitu BCE NUCbMa Shift

v Ewe

& Oteetuts < [lepecnatb B Cosnatb cobbitue

[Mocne aToro OTKPOETCA OKHO CO30aHNS COBbITUS C 3aMONHEHHON TEMOW N COCTAaBOM YYaCTHUKOB.

Opyrne pencTteva ¢ NNCbMOM

[1o HaxaTunIo Ha 3HA4YOK Bbl MOXXeTe BbINO/IHNTD gpyrmne OENCTBUNS C MNCbMOM:

* MOMETNTb HENPOYNTAHHbIM;

* MOMETUTb NNCbMO q>na>|<|<0|v|;

* OTNPaBUTb NMNCbMO B CnaMm;

« HANTW BCE NUCbMa oTnpasuTend,

* pacne4yataTb NMNCbMO;

* CKavaTb NMMCbMO Ha KOMMbIOTEP, MMCbMO COXPaHAETCA B c|>opmaTe *.eml;

* OTKPbITb MNCbMO B HOBOW BK/1agKe.
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Co3paTb yaT U3 NMUcbma

1. Nepengnte B pasnen MecceHpxep:

MecceHgxep MoyTta KaneHpoapb AQpecHas KHura Obnako

Q VK WorkMail © Bbigenutb Bee

2. ABTopuaynTecbh B MecceHgexepe.
3. MNepengnTe B pasgen noythbl.

4. Mepengnte Ha CTPaHNLY KOHKPETHOrO NMCbMa 1 KJIIMKHUTE No KHornke Co3paTthb yaT. YaT co3gaeTcs B
MeCCEHOKEPE Ha BCEX YYACTHIKOB MNEPENnCKU.

o Mouta
. > Bxoaswwe 7 < \J Yoanute 53 Bnanky O B(@ OTsetutbBceM <& = [epecnatb A Vv
)
() BaxHoe
an © [MoMETUTL NPOUMTaHHbBIM u
\7‘ <4y OrtnpaeneHHble

Cospartb yat
M MomeTtnTb chriaxkom |

“ . I
(5] YepHosukm g Q

rz—{‘ (51 MpeanoxmTs 3B0HOK
=) Apxus
o . Boem ) Cospatb cobbiTne
nam
& I [2) Coaparb vat |
1] KopsuHa
+
K @ Pacnearare Cmd+P b ) Cospatb cobbiTne [B Cospatb uat
Y Cospatb ounstp Shift+L
22 MepesecTtu nucbMO Shift+T

NMankm

Cos3paTtb nanky

1. HaxxmunTe Ha HoBas nanka B MEHIO MoyThl.
2. YKaxunTe Ha3BaHme nanku.

3. Ecnn Bam npepocTaBneHa BO3MOXHOCTb CO3aHus Nankiy B NoYTe Opyroro YenoBeka, byaeT AOCTYMHO
none AWuK 05 Bbi6opa agpeca noYyThl, B KOTOPOW cO34aBaTb Narnky.

CrtpaHunua 29 n3 71


/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-128.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-128.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-129.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-129.png

Hanucatb nucbmo HoBas narnka X

HasBaHue
Bxopawwue
Awmk
OTnpaBneHHble
« P m.krasina@mail.ru v

B YepHoBukM

BrioxeHa B nanky

# Cnam Manka Ha BEpXHEM YPOBHE v

_a. KopauHa OUNCTUTE Cpaenatb narnky apxmsom

Manka 3awuiieHa naponem

+ HoBaa nanka
[o6aeuTb nanky OTMEHUTb
|

4. BbINOAHNTE OCTasbHble HACTPOWKN:

BnoxeHa B Bbi6epuTe Manka Ha BepXHEeM ypOBHE, €C/M Bbl XOTUTE, YTOGbI Nanka
nanky OoTOBpaxanacb B CNUCKe OCTasbHbIX Nanok. BoibepuTte Ha3BaHMe
POANTENbCKOW Nanku, eCav Bbl XOTUTE cOo3aaTb NOANanky.

Manka YCTaHOBUWTE ranouky, YTo6bl BXOAUTb B Nanky ¢ AOMNOHUTENbHbIM Napoiem
3aLlyLeHa
naponem

5. Haxxmnte [lo6aBUTb Nanky.

YcTaHOBUTDH NnapoJib Ha nanky

1. HaxkmunTe npaBor KHOMKOW MbILLW Ha Narky, Ha KOTOPYIO HY>XHO YCTaHOBUTb Mapob.
2. BoibepuTe PepgakTunpoBaTb.

3. YcTtaHoBuTE ranouyky MNManka 3awuwieHa naponem.

4. HaxxmuTe MpoaosHXKnTb.

5. 3anonHuTte dopmMy co3naHnsa Napons:
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PepakTupoBaHue nanku X

OTyeTbl

BnoxeHa B nanky

Manka Ha BepxHeM ypoBHe v

Manka 3awuuieHa naponem

MpopomknTb OTMEeHUTb

HaCTpOI/ITb AOCTYM K narke

YKaxkute naposnb OT nanku

Maponb oT nanku

nOBTOpVITe napoJsib OT Nanku

CeKkpeTHbI BOonpoc

[op poxxaeHuA

OTBeT Ha CeKPETHbIﬁ BoOnpoc

1986

TeKyLwuiA Naposib OT AlMKa

Bbl moxeTe OTKPbITb AOCTYMN K Narnke B CBOE MoyTe, YTO6bI npyrne nonb3oBatenu sugenn niMcCbMa oTTyaa,

MO Ha HNX OTBeYaTb L BbIMONHATDL Apyrmue OENCTBUS.

1. HaxxmunTe npaBow KHOMKOW MbILLW Ha Nl0601 Narnke B noyTe.

2. B KOHTEKCTHOM MeHIO BbibeprTe HacTpouTb OCTYN K Nankam.

3. Bb|6ep|/|Te narku, K KOTOPbIM XOTUTE NPefoCTaBTb OOCTYI, U HAXXMNTE ﬂ,anee.
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HacTtpounka pocTtyna X

Bblaenutb Bce

Bxopsiume
OTnpaBnexHble
YepHOBUKM
Cnam

Kop3uHa

4. B none I'Ipmrnacvm: noJsib3oBaTtensd Bbl6epVITe HY>XHbIX KOJi1er U3 BbiNMagatowero Crnmcka KOHTakToB

BeaunTe agpeca Koner Bpy4yHylto. Pagom YKaXnTe ypoBeHb O0OCTYyNa:
* MUHVMAanbHbI — YTEHKME NUCEeM, CO34aHVe Noananoxk;

« OMTUMANbHbIA — YTEHNE NNCEM, OTBET Ha MNCbMA, nepecoblsika N nepemMelleHne nmcem, cosgaHme

rnopananok;

+ MaKCVIMasIbHbI — YTEHVE NMNCEM, OTBET Ha NNCbMa, rnepecoblsika N nepemMelleHne niucem, ygaieHmne

nmncem, NPoCMoTpP BJIOXKEHWIA, CO3haHMe Nognanok.

Bxopgswme X

BepHyTbCA K BblOOpY

F  friend@mail.ru
OnTUManbHbIA & OTnpaeuTb
ﬂpl‘rﬂaCH'b nonb30BaTeny

MuWHUManNbHbIN
v OnTUManbHbIn

o ) MakcumanbHbIi
@ 3roit nankoit ynpaens

3aKkpbITb

5. Haxxmute OTnpasnTb.

B okHe 0TO6pasnTca MHPOopPMaLLa 06 akkayHTax C NpaBaMu Ha BbI6paHHYIO nanky. Bbl MOXeTe 3MeHUTb
YyPOBeHb JOCTYMa, HaXaB Ha Ha3BaHVe LOCTYyna B 6510ke YpoBeHb AocTyna. ECnv Bbl pellnsiv 0To3BaTb 4OCTYN

K narnke, HaXXMnTe Ha 3Ha4yoK yaaneHnsd x.
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% Bxopsawwme

BepHyTbCS K BbIGOpY

ﬂpnmacmb norb30BaTesnd

AKKayHTbI C TpaBaMu Ha 3Ty nanky

o Anekcen Anekcees
friend@mail.ru

Ewwe He npuHAan(a) npurnalleHue

3aKpbITb

I'Ionyqume AOoCTyna K rnarke

OnTuManbHbIA v

YpoBeHb aoctyna

OnTUManbHbIA v

X

Ecnn Bam npefnocTtasBuv OOCTYyN K nanke, Bbl MONTy4nTE NMCbMO, B KOTOPOM HYXHO NPUHATDb NpurnawleHne.

HaxmuTe Ha kHonky MonyunTb gocTyn. MNocne 3Toro B MeHIo Ballel NoYTbl 0TO6pa3nTCa 6J10K C agpecom

MOoYTbl M NankamMm, K KOTOPbIM Bbl MeeTe 4OCTYI.

3apascTByuTe, Malua

MBaH BacuneeB npegocraesun(a) Bam goctyn

K nanke « Bxogawme»

Monb3oBaTtens o MBaH Bacunbes NpPenocTaBun(a) Bam JOCTYN K Nanke:

& Bxogauwue
OnTUMansHLIX

Bel MOXeTe nony4uTe AocTyn u 4o6aBuTe eé B CBOMU

NOYTOBLIN AWK

Monyuutsb gocTyn t OTKasarbCa OT gocTyna }

OTkasaTbce OT AOoCTYyna K narke

v (M Mowu nanku
Bxoasuwmue
& OTnpaeneHHble
B YepHoBukn
& Cnam

@ KopsuHa

<4+ HoBad nanka

1

v o i.vasilev@real.o...

Bxopaume

1

HaBepguTe Kypcop Ha NpefoCTaBNEeHHYIO Narnky 1 HaXMUTE NPaBoi KHOMKOW MbilWn. Boibepute OTKasaTbcs OT

nanku.
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v 0 m_.kalmykova@ L

D test

v () septemberr¢ €3 OTkpbITh B HOBOIT BKNaAKe

XOO4ALN
8 B oAALye © [lomeTuTb BCE NUCbMA NPOYUTaHHbIM

<@ OTtnpasneHHbie 0

OUUCTUTL COAEPKIMOE

B YepHosuku

(& PepakTuposaTh nanky
Q! Cnam

U YaanuTb nanky
U KopsawHa

+ [o6asuTb BRoXeHHy nanky
v o september_p

4 Bxogaupme © OtkasaTbea OT Nanku
G OTI'IpaB]'IeHHbI( )8 Hac TPOWUTb A0CTYN K Nankam
B YepHosukn MpenocTaBuTh BO3MOKHOCTH

Q! Cnam v

Opyrne pencreuns ¢ nankon

YTO6bI NEpenTn K HaCTPOMKaM OTAENbHOIW Nanku:

1. HaxxmunTe npaBo KHOMKOW MbILUW Ha Nanky.

2. BoibepuTte PepakTupoBaTb nanky.

B HaCTpOIZKaX Bbl MOXeTe rnepenveHoBaTb nanky n yCtaHOBUTb Ha Hee NapoJib.

BxopAawwme

@ Marketing
OTKpbITb B HOBOW BK1agKe

@ OtyeThl &

- OTnpaBﬂeHHl e [loMeTuTb BCe NUCbMa npo4YnTaHHbIMU

B YepHoBuKM O OumncTuTb coaepXnmoe

|
& Cnam (# PepakTupoBaTb nanky

-
W Kopsuwa  C w Yoanutb nanky

+ [o6aBuTb BNOXEHHYIO Nanky
-+ Hosasa nanka
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OuncTnTb Nanky

1. HaxxmmnTe npaBor KHOMKOW MbILLI Ha HY>KHYIO Nanky.

2. Boibepute OUMCTUTDL CoaepIXXumoe.

Bce nncbma 13 nankun nepemMecTaTcd B KOp3I/IHy, HO Nnarka OCTaHeTCH B CrncCke.

YpanuTb nanky

1. HaxxmmnTe npaBow KHOMKOW MbILLI Ha HY>KHYIO Narky.
2. BbibepuTe YaanuTb nanky.

3. MNopgTBEpPOUTE yoaneHme.

[Mncbma 13 nankun nepemMecTaTcd B Bbl6paHHy}O nanky, a CamMa narika ﬂpOﬂa,ﬂ,éT 13 Cnncka.

/' MNpumeuanne

Ecnun B nanke ectb nognanku, HY>XHO CHa4ana yganunTtb 1X, a 3aTeM — KOPHEBYIO narky.

I'Iepem MeHOBaTb Nnanky

1. HaxxmuTe npaBon KHOMKM MblLUW Ha nanke.
2. BoibepuTe PepgakTmnpoBaTb nanky.

3. BBeguTe HOBOE NM$ Manku.

OTmMeTnTb NCbMa N3 Nanku npoYnTaHHbIMA

1. HaxxmunTe npaBow KHOMKW MbILLW Ha Narnke.

2. BoibepuTe NomeTnTb BCE NMMcCbMa NPOYNTaHHbIMU.

[06aBNTb BIOXXEHHYIO Nanky

1. HaxxmuTe npaBow KHOMKW MblLLW Ha Manke.
2. BoibepuTte [,06aBNTb BIOXKEHHYIO Marnky.
3. YkaxunTe Ha3BaHue.

4. HaxxmuTe [Llo6aBnTb Nanky.
[Manka 6ygeT pacnonaratbCs BHYTPW Nanku.

Bbl MOXeTe cozfaBaTb MHOTOYPOBHEBYIO BTOXEHHOCTb NManok (HET OrpaHNYeHN Ha KOMIMYECTBO BIOXKEHHbIX
nanok), ogHako B OOHO BIOXEHHOCTU BCE Ha3BaHWs NManok He OOMKHbI npeBbiwaTb 250 crMBonoB. Ecnv Bbl
LOCTUTHETE 3TOro OrpPaHNYeHNs, TO HE CMOXETE CO34aTb HOBbIE MarkKy B 3TOW BIIOXEHHOCTW. Hanpumep, Bbl
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Cco3panu nanky ¢ HasBaHueM «Katanor sanyacTten OT NocTaBLLMKa» (31 cumBon) — B HEl Bbl MOXeETe cOo3[aBaTb
B/IOXEHHbIE Narnkuy ¢ Ha3BaHNSIMI, B KOTOPbIX B CyMMe 6yaeT He 6onee 219 cumBonos.

NepemecTTb NUCbMO B Nanky

NepemecTTb NNCbMO BPYYHYIO

YT106DI nepemMmecTinTb OOHO NI HECKOJIbKO NMnceM 13 Crnincka:

1. Boigenute nucbma.
2. Haxxmute B nanky.

3. BbibepuTe nanky Ans nepemMeLleHus.

® 3 Bolgenuts BCe U Yoanute §J) Bnanky Q! Cnam o [pouutate  ++-

Monika from Botsociety Introt BxopAwume r Color Inspired by your..
Fnaspen Ypok @ [1] BaxHo M NOYTU HACTOALLMIA 3...
2] Marketin
lanuHa MNuporoea Onnz W 2] 9 1erv! HanomuHaw, 47O .
A M (3] OtyeTbl "
“' AnHa Bynoykuxa [C ar 3y # Ot Beeit komnaH. ..
& OTnpaeneHHble
@ Trello Huky 0 C Knagoswmkammu: B
B YepHosukm
Taco from Trello ) | you’re here! The conc..
@ & Cnam 1
@ HukuTa Ko)keBHUKOB Mont & KopauHa 1) npurnacun Bac Ha 4. ..
6’) Cesa KpeHgenskos doT¢ 4, noxanyincra, guaain..
<+ Hosana nanka
9 TwHbKOh->KypHan MoaTeepanTe Nnoanvcky Ha nyywwe ctatb T—XK TuHbkohh-xypHan

YTO6bl NEPEMECTUTb OTKPbLITOE NMUCbMO, HaxXMKTe B nanky 1 BbibepuTe nanky.
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U Yoanute  5J Bnanky Q! Cnam - &4 OtsetutbBcem < OTtsetuts

Onnatbl N BxoaAwme 1Tpa

. Fanuna @ [1]BaxHo

)
Kony: all

B [2] Marketing

PoGpoiii Aekb, B (3] OtueTnl

HanomuHatw, +
3a okT6pb B Cf

A NoApAAHNKAM
€ OTnpaeneHHble APARA

B “epHoeuku

Mocne aton o JMTCA Ha cneayiowmnii MecAL.

Veemutensuar ® Cnam

- ® Kopauna
lanwna Mupor

4 Hoeas nanka

& OteetutbBcem  {Q OtBeTuts <« [lepecnats

CknagpiBaTb NCbMa B nanky aBToMaTnN4eCKu

YT1O6bl NCbMa C ONPEeAeNEHHbIM NPU3HaKOM aBTOMAaTUYECKM NEPEMELLAINCD B KOHKPETHYIO Manky, HacTponTe
dunbTp:
1. CospganTe narky.

2. OTKpOMTe NMNCbMO, KOTOPOE XOTNTE aBTOMaTUN4YEeCK nepeMeLlaTb B narnky.

3. Haxmunte — Cospgatb punbtp (Shift+l).
U Yoanute  §J Bnanky Q! Cnam -+ ¢ Otsetuts o [epecnatb

11 anMean“ﬂ e [lomeTuTb HENPOYUTAHHBIM .

- M MomeTuTs hnaxkom
sin OauH OguHOB Buepa, 17:26
ﬂ Komy: Bam B Coznars cobbitue
) Pacneyatatb Ctrl+P

Y Cospatb punstp Shift+L

)
7
w

Q Haittu Bce nucbma

| - >
T—

Q OmBetuts < [epecnarb

[NouTa onpenennt NnpmsHaku nmcbmMa N NpennoxXnT Co3aaTb q)I/Iﬂpr. Bbl moxeTe oTpenakTnpoBaTb yCyioBUA
nnn ,D,O6aBI/ITb opyrune. YT06bI CKJlagblBaTb NMNCbMa OT OTNPaBUTENA B onpenesieHHYIo narky, Bbl6epI/ITe eéB

cnucke Torga.
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CozpaHue dpunbrpa

Ecnu BbinonHeHo ycnoeue

Mone «OT» v coaep#MT v pirogova@annbakery.ru x

<+ [oBasuts ycnosue

Torpa
[MomecTuTb B Nanky v  Bxogswwue

[MoMEeTUTb NPOYUTAHHBIM MNometuts hnarom N

[TpMEHUTHL KO BCEM HOBbLIM NMMCbMaM B Nankax:

Bce nanku
MpPUMEHUTL K MTMCbMaM, KOTOPLIE yiKe HAaX0AATCA B Nankax

Bce peictBuA U napameTpsbl

CoxpaHutb OTMeHUTb

Mo Kakum yCnoBrsSiM MOXHO GUIbTPOBaTb
nMucbma

Kakne ,D,GVICTBI/IF! MO>XHO BbINOJIHNTb C
OTCI)VIJ'IprOBaHHbIM MNCbMOM

[lononHntenbHble HAaCTPOWKN GUNbTPa

* OTNpaBuTEsIb NNCbMa;
- noslydaTesnb nNcCbMa;
* TeMa nncbmMa.

* MOMECTNTb NNCbMO B Marnky;,

* OTMETUTb NNCbMO q)J'IaFOM NI Kak
NPOYNTaHHOE,

* OTNPaBNATb aBTOOTBET.

« IPUMEHSTb GUABTP K MCbMaM, NonagatoLLM B
cnaw;

+ HE NPVIMEHNATb Apyrne GunisTPbl K NCbMY, €Cnin
BbINOMHWUSICS 3TOT;

* BbINMOJSIHNTb OENCTBUS C MUCbMaMU, KOTOPbIE yXKe
€CTb B MNOYTOBOM SLLMIKE.

YT106bl HaNTW BCE CO3AaHHbIe GUNBTPbI, HAXMUTE Ha @ — HacTtpoikun — ®dunbTpbl.
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Mopsapok nanok

[MTankun B noyTe BbICTpanBalOTCA aBTOMaTUYECKM B andaBUTHOM nopsaake. [NepBoi Bcerga CTouT nanka
Bxogsawume, 3aTem nanku ¢ HasBaHnem oT O o o, 3aTem — OT A o0 Z 1 B KOHeL, — oT A fo 4. 3aBepLualoT CIMcokK
cnyxe6Hble nanku: OTnpasneHHble, Ucxopawme, YepHoBukn, Apxus, Cnam, Kop3sunHa.

Ecnu Bbl XOTUTE MOCTaBUTb Nanky B COBCTBEHHOM NOPSAKe, 406aBbTe B Havane nx Haseanum yucna: 0,1, 2, 3 un

Tak janee, noka He o603HaunTe HY>XHble nankun.

Hanucatb nucbmo

BxopAawwue
@ [1] BaxHo

@8 [2] Marketing
@ [3] OTyeThl

& OTnpaBneHHble
B8 YepHoBukn

& Cnam

@ KopavHa  Ouuctuts

KOHTaKTbI

B appecHOn KHMre xpaHaTCs NOYTOBbIE afpeca Nosib3oBaTENEN, C KOTOPbIMY Bbl BEAETE nepenncky. Ytobbl
NEPENTN K CNNCKY KOHTaAKTOB, HAXXMUTE KHOMKY AfpecHast KHUra Ha BepxHel naHenn nutepdenica MNoyTol.

D MouTa HasBaHue komnaHun MecceHpxep Mouta KaneHpapb O6nako Q, Mowuck no noyre

Hanucatb nucbmo v © Bbigenuts Bce dunLTp v
® Bxogsawuve CeropHs
<N OTnpaeneHHble e VBaHoB eHaguit OTMmeHa BCTpeun CeroaHsi BCTpeYa C NpeAcTaBuTenem oTMeHsieTcs. [loBeam HgopMaLmio 16:29

3 YepHosukn
Q) Cnam
J KopauHa  Ouvcruts

(O VmaneHHble

~+ HoBas nanka
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[106aBNTb KOHTAKT

[o6aBneHne KOHTaKTa BPYYHYIO

B agpecHon KHUre aBTOMaTUYECKN COXPaHSIIOTCS BCE afpeca, C KOTOPbIMU Bbl NePEenmncbiBannCh.
YTo6bl 006aBNTb KOHTAKT BPRYYHYIO:

1. MNepenanTe B afpeCHYIO KHUTY, HaXxaB Ha KHOMKY AfpecHas KHuUra.

2. Haxxmunte [J,06aBUTb KOHTAaKT.

KOHTa KThbl © BbigenuTs Bce Q [ouck Mo KoHTaKTam
[06aBUTb KOHTAKT | v e VeaHos Fexapuin :
6bin(-a) 9 MUHYT Hasag
g.ivanov@mail.ru
Bce KOHTaKTbI
BacuH Mpuropun :
& VIzBpaHHoe o :

OHMawH

g.vasin@mail.ru
& Mou KoHTaKTI

K MaBnoB KOHCTaHTVH
& OB6Le KOHTaKTbI k.paviov@mail.ru

a MeTpos Viropb .
+ Hosas rpynna 6bin(-a) 21 MUHYTY Hasaf

i.petrov@mail.ru

3. 3anonHnTe gaHHble KOHTaKTa.

4. Haxxmunte CoxXpaHuUTb.

HoBbi KOHTaKT X

Makcum

damununa

Bapnamos

MNcespoHUMm

KomnaHua

Pycckuii Lokonap,

Email

varlamov@ruschocolate.ru [o6aBnTb HOBbI

Mo6unbHbIN ¥

CoxpaHutb OTMeHUTb
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|/|MI10pTI/I pPoBaTb KOHTaKTbl

1. MNepengnte B agpECHYIO KHUTY.
2. HaxxmunTe Ha 3Ha4yoK psaom ¢ onumen J,o6aBNTb KOHTAKT.
3. Boibepute onuuio IMNOPT KOHTaKTOB.

4. HaxxmuTe 3arpy3nTb ¢ain 1 ykaxunTte nyTb kK danny B dopmate Outlook CSV, Google CSV nnn vCard
(Apple Address Book).

|/|MI'IOpT KOHTaKTOB X

3arpyauTte pann Outlook CSV, Google CSV nnu
vCard.

3arpyaunTtb dainn

HasBaHue rpynnbsl 4na IMNopTUpyemMbiX KOHTAKTOB

lNMpopomknuTtb OTmMeHUTb

Bbl MOXETEe MMNOPTUPOBATb KOHTAKTbI Cpasy B OTAEMbHYIO FPynny (4158 3TOro yKaXmuTe Ha3BaHve rpynmnbl B

COOTBETCTBYIOLLEM MoSe).

dencremnsa ¢ KOHTaKTOM

OTKpOI7ITe KOHTaKT B a,ﬂ,peCHOI7| KHUIre Ha>kaB Mo HeEMY. B KapTO4YKe KOHTaKTa Bbl MOXETE Yy3HaTb!:

« [laBHO NN KOHTAKT 3aXO4WJ1 B MOYTY (CTaTyCbl «AABHO» [ KHELABHOY).

- [MMpocmoTpeTb obLue NucbMa 1 daiisnbl 13 nepenncki (Bknagku Mucbma v Paninbi).
13 KapTOUYKM KOHTaKTa Bbl MOXETE:

« Hanucatb nucbmo.

- OTpepakTnpoBaTb NHGOPMALMIO.
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YpanuTb KOHTaKT 13 BalLew a,D,peCHOI‘/‘I KHUT v 0o6aBunTb €ro B roynny (ﬂ,ﬂﬂ OTOro HaXXMuTe

N3meHuTDb).

BHumaHmne

Bbl He MOXeTe pepakTNpPOBaTb KOHTaKTbl B I106a/bHON agpeCcHO KHUre. PegakTupoBaHne KOHTakTa AOCTYMHO,

ecn 0o6aBUTb KOHTAKT BPYYHYIO LIV Yepes UMMOopT.

4 BepHyTbeA

[o6aBuTb KOHTaKT v
Bce KOHTaKThI B

% W36paHHoe

B Mou KOHTaKThbI
Hanucatb

-+ Hogag rpynna

WHo

Pykosogurens
MBaH lMetpoBuy

MouTa

bulkin.f@mail.ru

Mpynna

Mou KOHTaKThbI

deopocun BynkuH

MeHexep

HenaBHO

El Cospatb cobbiTue

MoBunbHbIA

+79055552233

Mon

My»ckon

& Coser

YKaxuTe KOMMaHUIO 1 JOMKHOCTb YeoBekKa, OMNOMHMTENbHbIE MOYTOBbIE agpeca, TenedoHbl 1 agpeca B
couceTsx. Tak Bbl COXpaHuTe BCIO MHPOPMAaLMIO O YeroBEKE B OAHOM MeCTe U He ByaeTe UCKaTb ee B Nnepenucke.

neﬁCTBMﬂ C HeCKOJIbKNMMMN KOHTaKTaMM

YT106bI coBeplwinTb OENCTBNE C HECKOMbKMW KOHTaKTaMu, BbIAENUTE MX, HaXMas Ha aBaTapbl.
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KoHTaKTbI

[106aBnTb KOHTAKT v

Bce KoHTaKTbI
&y WsbpaHHoe
o

& Mowu koHTaKTbI

& OB6Le KOHTaKThI

+ Hosas rpynna

& ® 6 W

BaHOB MeHaguin
6bin(-a) 9 MUHYT Hazaa
g.ivanov@mail.ru

Ten.: +9 (999) 999-99-99
Mporpammuct

[oronb Hukonai Bacunbesundy
n.gogol@mail.ru

[MaBnoB KOHCTaHTUH
k.pavliov@mail.ru

MeTpos. Vropb
i.petrov@mail.ru

Q [loucK no KoHTakTam

YTO6bI BbIOENNTb BCE KOHTaKTbI B ap,peCHon KHNre, HaXKMmTe 3Ha4yoK @ .B BerHeI7I naHes I NoABNTCA CrnnNCcokK

OencTBNiA:

- lo6aBunTb B rpynmny.
« HanncaTtb nucbmo.
- CospgaTtb cobbiTue.

- YoanuTb.

AKcnopTMpoBaTb KOHTaKTbl B BUAe ¢aiina

1. MNepengnte B agpPECHYIO KHUTY.

2. Papom ¢ kHonkol [Llo6aBUTb KOHTAKT HaXXMUTe

3. BoibepuTe DKCNOPT KOHTAKTOB.

4. BoibepuTe nogxogawmn dopmat danna: Outlook CSV, Google CSV vnun vCard. Ecnny Bac eCTb rpynnbl

KOHTaKTOB, Bbl MOXETe 3KCMOPTUPOBaTb OTAESbHYIO rpynny (Bbi6epuTe ee B none Mpynna).

5. HaxxmunTte MpogomxkuTb.
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3KCﬂOpT KOHTaKTOB X
© Bce KoHTaKThI

Mpynna v
dopmat
© vCard (Apple Address Book)

Outlook CSV

Google CSV

Mpogomxutb OTmMeHUTb

MNpynna KOHTaKToOB

Ecnwn BblYacTo oTnpasndeTe nMCbMa OgNHAaKOBOMY CIMNCKY nogen, 06'beJJ,VIHI/ITe KOHTaKTbl B rpynny. Tak Bam He
HY>XHO 6yp,eT Bbl6|/|paTb Nno OTAEJIbHOCTU KaXXAoro nojiydatens, YTO6bI OoTnpaBnNTb obLee N1Mcbmo. Bbl npocCTO

BBOOWNTE Ha3BaHWE rpynnbl, 1 MNCbMO OTMNPaBNAE€TCA BCEM KOHTaKTaM.

Cospatb rpynny

1. MNepengnTe B afpECHYIO KHUTY.
2. Haxxmunte B neBom MeHio + HoBag rpynna.
3. BBeguTe HasBaHWe rpynmbl.

4. Haxxmute CoxpaHuTb.

HoBag rpynna KOHTaKTOB X

HasBaHwe rpynni

CoxpaHuTtb OTMeHUTb

[06aBUTb KOHTaKTbl B rpynny

1. Bbigennte Hy>Hble KOHTaKTbl.
2. Haxmute B rpynny.

3. B BbinagatoLem Crmcke Bbligennte rpynrbl rano4vykamm nnmn cospganTte HOBYIO.

4. HaxxmuTe MpuMeHUTD.
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KoHTakTbl © ® 68 w Q_ Mowck Mo KOHTaKTaMm X

&y W3bpaHHoe

ZUH Mpuropuin :
Ac o ‘
& Mou KoHTaKT®I 1(-a) 50 MUHYT Ha3an
asin@mail.ru
Bce
Hogagq rpynna .
Py ‘onb Hykonan Bacunbesuny o~ :
Q agol@mail.ru
o) OTMEHUTb .
o aHoB [eHagun :
wnflaiH
& O6Lmne KoHTaKTbI g.ivanov@mail.ru

Ten.: +9 (999) 999-99-99
[Mporpammuct
+ HoBag rpynna
[MaBnoB KoHCTaHTUH :
k.pavlov@mail.ru

Y1060l [,O06aBUTL KOHTAKT B MI36paHHOEe HaBeguTe KypCop Ha CTPOKY HEOBXOOMMOrO KOHTaKTa 1 HaXKMUTE Ha

3Ha4yoK ﬁ .

dencTBuns c rpynnom

YT1O6bl NPOCMOTPETb KOHTaKTbl FPYMMbl, NepengnTe B Hee.

YTO6bI nepenveHoBaTb NN yoanuTb rpynny, HaBeguTte KypCop MbllL Ha €€ HasBaHMe, HaXXMNTE Ha 3HAYOK @}

1 BbIMOJSIHATE HEOBXOAMMOE OeliCTBLE.

YpanuTb KOHTaKT M3 rpynnbl

BbigennTte KoHTaKT 1 HaxmuTe B rpynny. B BbinagatoLiem cnmcke y6ep|/|Te rasioyky HanpoTmB HasBaHU rpynn.

Haxmute MpnmeHuTb.
OTI'IpaBI/ITb nncbmMo rpynne

1. MNepengnTe K cO3gaHNI0 HOBOro NCbMa.
2. BBeguTe HasBaHue rpynnbl B Hy>kHoMm none: Komy, Konus nnn Ckpbitas Konus.
3. HanvwuTte n oTnpasbTe NCbMO.

4. Nucbmo OoTnpPaBnUTCHA BCeM, KTO COCTOUT B rpynne.

Kowmy MeHe — . X
MeHeDxepbl No npogaxam
Tema 2 KoHTAKTa Konuga CkpbiTas

@ TNpukpenutb paiin O Nz O6naka () Uz MouTsl
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Co3paTtb co6biTue B KaneHpape

Bbi6epuTe HY>XHbIX IIOLEN B CMICKE KOHTAKTOB U HAOXKMUTE Ha 3Ha4YOK (CospaTb cobbiTne).
KoHTakTbl © & O W Q  TMouck Mo KoHTaKTaMm X
[lo6aBUTb KOHTAKT ~ ~ a VieaHos lenapuin :
OHInanH
g.ivanov@mail.ru
Bce KoHTakTbI Ten.: +9 (999) 999-99-99
Mporpammuct

&y W3bpaHHoe

BacuH Mpuropuin
& Mown KOHTaKTbI g.vasin@mail.ru

OTkpoeTca KaneHgapb ¢ dopMoi co3gaHns cobbiTus, Kyaa 6yayT Ao6aBeHbl BbI6GpaHHbIE YYaCTHUKN.

nO.ﬂy\-II/ITb agpeCHyIo KHUry B npuio>XeHne Ha KomMribiotTepe

[ns paboTbl ¢ [No4YTOM YaCcTO NCMONb3YIOTCH CTOPOHHME NpunoXxeHus, Hanpumep, Outlook nnn Thunderbird.

MouTa MOXET NepefaBaTb afpPeECHbIE KHUMN B 3TV CTOPOHHKE NPUIOXEHNS no npoTtokosny CardDAV.
Mepepn TeM Kak HaCcTpanBaTb NOJyYeHEe afPECHbIX KHUT BaM HYXHO:

1. CnpocuTb y Ballero agMuHucTpaTopa: BkodeHa nv Mopgpepixkka npotokona CardDAV B Baluen

Ccncreme.

2. Monpocuntb agMNHNCTPAaTOPa NPOBEPUTDL: NOAAEPXNBAET SN Balle npunoxeHne npoTtokon CardDAV.

O6bl4HO nogaep>Xka oCyLecTBnaeTCcd C NOMOLLbIO OONOJTHNTENIbHbIX MJ1arMHOB.

BHUMaHune

CUHXPOHM3aLMsA NPOVICXOUT B OOHY CTOPOHY: Bbl MOXETE NMosydaTb KOHTaKTbl 13 [1oYTbl, HO 3arpyxaTtb UX B

MoyTy 13 BaLLEro NPWIOXeEHNs Heb3s.

MonyunTb agpecHyto kHury B Thunderbird

YTO6bl NONYUYNTb aPECHYIO KHUMY B NpunoxeHnn Thunderbird Hy>KHO NOAKMIOUYNTb NAarnH:

1.
KnnkH1TE NO NKOHKe @ 1 HaxxmuTe Ha kHornky Add-ons and Themes. Ha macOS aToT pa3gen HaxoguTtcs
B BepxHen naHenun Tools = Add-ons and Themes
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[ search... om+x Q S - @ %
@ B Inbox - n.gruzdev@vk.team ?3} jSettings e . X
N
£ Find in Settings
@ &3 Genenl General
f Composition Thunderbird Start Page

When Thunderbird launches, show the Start Page in the message area
@ Privacy & Security

@ Chat

Location: | https://live.thunderbird.net/%APP%/start?locale=%LOCALE%&version=%VERSION%&channel=%C Restore Default

Default Search Engine

G Google v Add... Remove

System Integration

@ Account Settings Always check to see if Thunderbird is the default mail client on startup Check Now...

# Add-ons and Themes D When Thunderbird is minimized, move it to the tray

E] Allow Windows Search to search messages

| v
()
2. B oTkpbiBLUECS BKagKe, B NonckoBor cTpoke BBegnTe CardBook 1 HaxmuTe Enter.
= ‘Searchm aRL + K Q‘ = — (m] X
@] B Inbox - n.gruzdev@vk.team 82 Settings X & Add-ons Manager X 4 CardBook :: Search :: Add-ons for T X
~
Find more add-ons | CardBool [x] l
&> Recommendations Personalize Your Thunderbird 3
E:“:) Extensions Extensions and themes are like apps for your browser, and they let you protect passwords, download videos, find
deals, block annoying ads, change how your browser looks, and much more. These small software programs are
often developed by a third party. Here's a selection Thunderbird recommends for exceptional security,
/ Themes performance, and functionality.
N 1
Extract "Em! Add to Thunderbird
by Tom McCoid
Extracts attachments from messages within an account or folder, with the option to select specific
attachments. Extracted attachments are saved to a .zip file.
£ 228 24 Users: 2,515
Mail Merge Add to Thunderbird
by Alexander Bergmann
Create and Save or Send Multiple Individual and Personalized Messages from a Draft
whhRY Users: 51,125
f“’: Thunderbird Settings
x AT
& cloud - FileLink for Nextcloud and ownCloud Add to Thunderbird
@ Add-ons Support by Johannes Endres
Upload large attachments to your Cloud and send the link by email
Vi

|é A 4 a4 . D
(@)

3. OTKpoeTCH elle ofHa BKagka, HanpoTtue paclumperns CardBook HaxmunTe kHonky Add to Thunderbird.
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= [ search... em+x Q - _ o
A B Inbox- n.gruzdev@vkteam 82 Settings X @ Add-ons Manager X % CardBook:: Search :: Add-ons for T X
i « > [ & https://addon derbird.net/en-US/thunderbird/search/?q=CardBook&app 128.1.0&platform=WINNT
6]
Register or Login | Other Applications
-
Q e Add-ons CETN—
EXTENSIONS THEMES COLLECTIONS MORE...
Welcome to Thunderbird Add-ons. Add extra features and styles to make Thunderbird your own. X
Filter Results Search Results for "CardBook"
CATEGORY Sort by: Relevance | Most Users | Top Rated | Newest | More ~
All Add-ons
@| FEATURED
WORKS WITH ®c CardBook ZMIEN + Addto
A new Thunderbird address book based on the CardDAV and vCard Thunderbird
Thunderbird 128.1 standards.
All Systems
Twitter: @CardBookAddon
TAG (446) - 56,302 users
All Tags
7 matching results & Provider for CalDAV & CardDAV + Addto
This extension is no longer needed. Thunderbird has native CalDAV and Thunderbird
@ CardDAV support.
(54)- 33,632 users

4. Bo BcnnbiBaloLLeM okHe HaxmuTe Add, 4To6bl MOATBEPANTD MOAKITIOYEHVE PACLUVIPEHNS.

X * Add-ons Manager & @ AddCardBook? This extension will have permission to:
search/2q=CardBook&tappver=128.1.0&platform=WINNT Have full, unrestricted access to Thunderbird, and your
computer

Learn more

ons

ES COLLECTIONS MORE...

dd-ons. Add extra features and styles to make Thunderbird your own. X

Search Results for "CardBook"

Sort by: Relevance | Most Users | Top Rated | Newest | More ~

m@ CardBook + Addto
A new Thunderbird address book based on the CardDAV and vCard Thunderbird

standards.

[Mocne nogkaoyYeHna NaarnHa y Bac aBTOMaTUY4EeCKN OTKPOETCSH OKHO f06aBNeHNs agpecHom kHurn. Ecnn He
OTKPbINOCH:

1 Eg

CneBa B 60KOBOM MEHIO KJINKHUNTE MO NKOHKE OTKpoeTca Bknagka ¢ nnarnHom CardBook, roe n
ByneT oTobpaxaTbCs agpecHast KHura.

"HaxmuTe Ha KHOMKY B JIEBOM BEpPXHEM yriy, HaBeguTe kypcop Ha Address Book 1 HaxmuTe New
Address Book.
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1

Inbox - n.gruzdev@vk.team 58 CardBook

= ’ O Synchronize v B Write v 23 Preferences € Ur

‘ Address Book Al I e ook
Contacts > Edit Address Book
Tools > Delete Address Book

v All contacts Disable Address Book
Uncategorized

Set Address Book in Read-only Mode

Moo oo @

Collected Address

v common
e Synchronize All Address Books
v @ commoen Print Preview
Uncategorized Export >

Personal Address

Import >

3. B oTKpbiBLLEMCS OKHE Bbi6epuTe Remote 1 HaxmuTe KHomnky Next.

% Add a new address book - Mozilla Thunderbird - Oa X

Address book location:

O Local
Remote

O Import Thunderbird's standard address books

(O search into existing address books

Back Cancel Next

4. B BbinagatoL,eM MeHto BbibepuTe onuunto CardDAV (Type or past a URL).
5. 3anonHuTe nons:

+ URL — BBeguTe ccbiiky B cnegytowem popmaTe https://e.<company_domain>/carddav/ . Bbl MOXeTe
CKOMUPOBAaTb CCbINKY 0 MMaBHOW CTPaHNLbl NOYTbI, HaNpuUMep, https://e.mail.onprem.ru/inbox un
NOMEHsITb /inbox Ha /carddav . Torga nonyuntca https://e.mail.onprem.ru/carddav .

- Username — BBeguTe CBOIO MOYTY.
« Password — BBeguTe naponb OT NOYThI.

6. HaxxmuTe Ha kHonky Validate n nogoxante noka npoBepuTtcs coeguHeHne o Moytbl. Ecnu coeguHeHne

YCTaHOBJIEHO YCMELLIHO, TO BHYTPW KHOMKW TeKCT cTaHeT Validate OK.
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% Add a new address book - Mozilla Thunderbird

Type

What is the type of your remote address book?

‘ CardDAV (Type or past... vV

Connection

For a CardDAV type, enter the URL of your remote address book. You may try to use a partial URL (example : http(s)://carddav.example.org). For a
Google address book, don't specify this field.

URL: ‘ https://e.mail.onprem.ru/carddav ® ‘

Enter the credentials for accessing your address book. For a Google address book, the username should be your Google email.

Username: [ n.gruzdev@onprem.ryl @]

Password: ‘ eccccccee V)‘

Use Password Manager to remember this password

Validate
Back Cancel Next
7. V1ameHunTe Ha3BaHVe afpeCHOW KHIMM, LBeT 1 HamxumTe kHornky Next.
% Add a new address book - Mozilla Thunderbird - O X
Multiple address books have been discovered. Choose which address books you want to open and their names :
Selected Name Color vCard Date Text Format Work Offline
AspecHan kuura MouTsl ‘ - 3.0v YYYYMMDD
Back Cancel Next

8. Haxxmute kHornky Create.

MonyunTtb N3SMeHeHnsa agpPecHoOn KHUrM n3 NouTbl

1 -

CneBa B 60KOBOM MEHIO KJIMKHUTE MO NKOHKE . OTKpoeTca Bkagka ¢ nnarnHom CardBook.

2. HaxxmuTe Ha kHornky Synchronize:
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X

Search... CRL +

Inbox - n.gruzdev@vk.team =8 ‘CardBook i X

B2)

= | O Synchronize v |BEf Write Vv 33 Preferences € Undo = Redo

‘ All Address Books lSynchronize all remote address b°°k5learch all address books

v () Aapechas knura MouTel & . Display No. A Emails
Uncategorized

@ v All contacts

| Uncategorized

i Collected Addresses

CopTunpoBka nnucem
NMucbma c qmarom, BJ1IOXXeHnemM n HenpodnTtaHHble

B ogHOM nanke

B maHenu Hag, civMckoM nucem Haxmute GunbTp 1 BbIGepUTE HYXHbI dunbTp. OTO6pasaTCs BCe NCbMa B
narnke C 3TUM NPU3HaKOM.

PuneTp v Nouck no noyte

Hua MNpumMeyanua — 370 kpaTkoe N v Bce nucbma © 17:26
_ * HenpouuTaHHble .
HasA uenb Tabnuubl — cpaBHUTD [ - 7:26

A C dpnaxkom

AK NMCaTb Ha3BaHUA B 3TOM NUCbM n 17:24
@ C BNOXeHUAMM

CopTuposka >

Bo Bceln noyuTe

YcTaHOBUTE KYPCOP B CTPOKY NMoucka 1 BoibepuTte ounstp. OTo6pasaTca BCe NcbMa B NoYTe C 3TUM
NPU3HaKOM.
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Vi SUNLTPHI MpeanoXeHue 0 COTPYAHUYECTBE

e HenpoyuTaHHble _ .
sam Moqups isn't just for mockups any

R C dnarom
@1 InVision DSM crash course: 4 fres
@ C BNOXEeHUAMM
4a OnnaTel N0 NoapAAYMKaM 3aKpbll
B VYkasats gary
E] Ypok 44. NoHuMaHue 3agaqm Ha
Q!
Monb3osaTtens Huknta KoxesHu
U

2 [3apauv Ha 3aBTpa) 6.11.19

MNpynnupoBKa B LLenoykun

MoynnupoBka NcemM — Crnoco6 yNpoCTUTb Nepenmncky ¢ Konneramn. Bce nucbma, o6befnHeHHble OgHO TEMOI

N yYaCTHMKaMK, ByayT COBpaHbl BMECTE 1 NpeacTaB/ieHbl Ha OQHON CTpaHuLLE.

B mankax aTu nucbMa 6ynyT o6befiHEHbI B OgHY CTPOKY. Llndpa pspom ¢ Temoi nucbMa 0603HavYaeT obLuee

KONMM4eCTBO Nnmcem B rpynre.

BKIOUUTDb 1 BbIKJIIOYNTD FPYNMNNPOBKY

HaxmunTe @} n nepeknvnTe cna|7|p,ep prnnmpOBaTb nmcbma OAHOI7I TeMbl, YTOObI BK/TIOYNTb UK BbIKIOYNTD

rPynnMpPoBKY.

Pa6oTa C LLlenoykom nmcem

YTO6bI NPOCMOTPETH BCIO NEPENUCKY C OOHOM TEMOI, OTKPONTE LLEMOUKY, HaXKaB Ha HEE B CMNCKE MNCEM.

Bbl MOXeTe paboTaTb C No6bIM MICbMOM U3 NEPENNCKU: OTMEYATb HEMPOUYNTaHHbIM, GrlaXKoM, Nepechinarts,
nepemeLLaTb, yaanaTb 1 Tak ganee. [1519 3TOro HaXXmMunTe NpaBol KHOMKOW MbilV U BbIBEpUTE OENCTBUE.
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NMounuck Nno nncbmam

BbICTpPbIN NONCK

YcTaHoBUTE Kypcop B nose MNonck v BBeauTe NOVCKOBbIV 3anpoc. 3TO MOXET 6biTb lo60e CN0BO — MO
YMOJIHaHMIO MOWUCK UAET MO TEME N COAEPXKAHWNIO MNCbMA.

Haxmute Halitu nnu Enter, n oTo6pa3aTcs Bce NoaxogsLine pesysibraThl.

< C6Hpocutb nouck Be3ge v pepaktop

Wckate B nankax «Cnamy u «Kopausan

Hanucate nucemo

ﬁ Oann OanHos 11. Mpumeyanua NpUMeYaHna BHOCUT PEAaKTop, NepeBoAYMK UNn usaartenb; asTo Bxoaawme 12 pex
(9 Mepeiit BO BXoAALLME
H H - 11. Mpu H NpUMEYaHUA BHOCUT PeAaKTop, NEPEBOAYMK UNK u3aatenb, OTnpaeneHHsie 12 pex
OunkTpai notcxa ﬁ OpauH OanHos Self: Mpumeyanua p pen: p, nepesoA 0 P
m o ) Self: 1.1 OTnpasneHHsie 12
i npuMeyaHn: HOCUT KT n YUK UNK n3aaTt bl < AeK
e HenpouuTanHbie ﬁ s OanHos e pUMeNaHua pUMENaHNA BHOCUT PeaaKkTop, Nepesos nu usgartens p
R C cnarom ﬁ OpauH OauHos Self: NpUMEeYaHus BHOCUT PEAaKTOp, NEPeBOAYMK UNK U3AaTeNb, asTopckue — Ao  OTnpaeneHHbie 12 pex

@ C BnoxeHnamm

Bce nanku
(9 Bxopauwwme 1
& OmnpaeneHHble 3

3a Bcé Bpema

Buepa 4
3a 3Ty Hegento 4
3a 370T MecAy, 4

Ecnn Bam npenocCTtas/ieH AOCTYN B Marnky B rno4vTe gpyroro 4yemnoBeka, To YTO6bI NOCMOTPETDb Pe3yJibTaTbl MONCKa

Mo Hel, BbIBEPUTE HYXHDBI ALK B MEHIO ClIEBA.

4 C6pocutb nomck B nucbme ¥ poctyn

WckaTb B nankax «Cnam» n «KopauHa»

Hanucatb nucbmo

° VBaH Bacunbes Bam npegoctaBunu 4oCTyn K Nanke ... npefocTasus Bam ... Bxoaswwe
[MepenTu BO BXoasLmne

PUNLTPLI NoUCKa

M m.krasina@mail.rui

o i.vasilev@mail.ru § 0

dunbTpauns HangeHHbIX NMcem

Mocne Toro Kak 0TO6Pa3sATCA NMCbMa MO BalLeMy 3amnpocy, Bbl MOXETEe BOCMOJIb30BaTbCs GbICTPbIMUA
dUnbTPaMK, YTOBbl yTOYHUTD 3anpPoc. CNNCOK GUNBTPOB HAXOLUTCS B JIEBOW NaHENN.
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QunTpbl NoUcka

® HenpouuTaHHble
R C dnarom

@ C BnoxeHnamm

Bce nanku
) BxopAwme 1
& OtnpasneHHble 3

3a Bcé BpemA

Buepa 4
3a 3Ty Hegenwo 4
3a 370T MecAy 4

NMounck no napameTpam Nnncbma

Beegute MOWVCKOBBIN 3anpocC N HaXXMnTe Enter. Mo YMON4YaHUIO MONCK NAET NO COAEPXaHMIO NMNCEM. Bbl moxeTe

N3MEHNTDb, NO KaKOMY NapamMeTpy MCKaTb NcCbMa. ﬂ,ﬂﬂ 3TOIo HaXMNTE Ha YyCTaHOBJIEHHOM NapamMeTpe 1

Bbi6epuTe OPYromn.

A C cnarom u Oaut OanHoB Self:

@ C BnoxeHnaMn

Bce nanku
(9 Bxogawme 1
< OtnpasneHHble 3

3a Bcé Bpems

Byepa 4
3a 3Ty Hegenwo 4
3a 3701 Mecay 4

npuMe4aHna BHOCUT PEAaKTOp, NEPEBOAYMK UNK U3aaTernb, aBTo

NpUMeYaHna BHOCUT PEAaKTOp, NepEeBOAYUK UNU U3aaTernb, OTI‘IPaBﬂEHHbIE

< CBHpocutb nouck () Bespe~v pepaktop %
] or nam» u «Kopaunay
Hanucate nucemo | E
-+ f Komy 108 11. Mpumeyanna
(9 Mepeiitn BO BXOAALLME B
o f Tewa i0B Self: 11. Npumedanua
UNBTPLI NOUCKa
v Beane B

. NPUMEYaHUA BHOCUT PEAaKTOp, NEPEBOAYUMK UNKU U3AaTeNb, OTnpaeneHHele 12 pex

® HenpounTaHHble l 108 Self: 11. Mpumeyarna

.. NpUMEYaHUA BHOCUT PEAAKTOP, NepeBOAYMK UNK U3aaTenb, aBTOPCKUe — A0 OTnpaenekHele 12 pex

12 pgex

12 pex

Pe3yanaTb| novcka aBToMaT4YeCKk OBHOBATCS.

NMonck no HeCKOIbKMM NapameTpam

[o6aBbTe K MONCKY HECKOJIbKO YCOBUIA — Tak Bbl BbICTPEE HageTe HY>)KHOE MNCbMO. YCTaHOBUTE KYpPCOpP B

roJsie novcka nocne nepsoro ycnosus. OTKPOETCS NaHernb, B KOTOPOU MOXHO 3a4aTb HOBbI NapaMeTp.

CtpaHunua 54 n3 71


/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-76.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-76.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-77.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/mail-user-guide-77.png

< CBpocuTb nouck Besne v pepaktop (2 Bxogaume

Vckats B nankax «Cnamy u «Kopsuki v Bxopsalime
Hanucate nucemo

H OauH OauHos OTnpaeneHHbie 11. MNpumeyanna npMMeyaHna BHOCUT PEAAKTOP, NepeBoaUME Bxogaume 2 pe
(9 Mepeiitn BO BXOAALYME

QunsTpel NoUcka

* HenpouuTaHHble
A C cnarom

@ C BnoxeHnamn

Bce nanku

(9 Bxopswue 1

& OTtnpasneHHble 3

3a Bcé BpemA
Buepa 1
3a 3Ty Hegenio 1

3a 3T10T MecAy 1
[o6aBnanTe yCnoBus, NokKa He HalaeTe HY>XXHOE MNCbMO. YTOBbl yaannTb YCNoOBUE, HAXMUTE X .

HanTtm Bce nucbma ¢ ogHoro agpeca
HauyHuTe BBOANTb apec Ui nms — noyTa NPeAIoXNT BCe agpeca, CoBnagjalowme ¢ 3anpocom. Boibepute
HY>XHbII.

Ecnn nouta He npennoxXxwuna nogen gns noncka, BBeguTe agpec nnn nva 0o KoHua  HaxxXMmunTe Enter. MNoyTta
HalngeT N1MCbMa, B KOTOPbIX €CTb 3TO C/OBO. YTOo6bl NOKa3aTb COBNageHns rno agpecam, HaxmuTe B nucbme 1

BbibepuTe napameTp OT.

HaiTn Bce nucbma 3a onpepeneHHbI nepuog,

YcTtaHoBUTE KYypCOp B NOVCKOBON CTPOKeE N HaXMmunte Ykasatb aaTy.

BbibepuTe gaTy, a ecnum He MOMHUTE TOYHYI0, Ao6aBbTe GunbTpbl: =1 geHb, +3 gHA, *7 gHein, =30 gHen. NoyTa

noka)eT BCe NCbMa 3a YKasaHHYIo ATy 1 3a [HW 0O U Nocre SToW AaThl.

Hanpumep, ecnun Bbl 3aganun HanTu NnucbmMa 3a 1 noHa 2019 roga £30 gHel, noYvTa NoKaXxeT NMcbMa co 2 Masi no 1

niona 2019 roga.

COXpaHI/ITb Pe3ysibTaTbl MONCKa

[1na coxpaHeHus pesynbTaToB NovCcKOBOro 3amnpoca :

1. YcTaHOBUTE HEOBXOOMMbIE MapaMETPbI A1 BbIMOMHEHNS MOVNCKOBOIrO 3arpoca.
2. BBeguTe NoncKoBbI 3anpoc 1 HaxmuTte Enter.

3. lNocne Toro kak oTo6pasfaTcsa NMcCbMa No Ballemy 3anpocy, ckonnpynte URL v coxpaHuTe B 3aknagkax

CMNONb3yeMOoro Bamu 6paysepa.
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NMonyuyeHne dannos

YTO6bl CKayaTb daln, HaBeauTe Ha Hero Kypcop Mbiln 1 HaxxmuTe CKadaTb.

YT1O6bI CKayaTb BCe Palisibl U3 MMCbMa, HaxXMUTe CKayaTb OAHNM apXMBOM nog cnnckom dpainnos. Ha

KOMMbIOTEP CKavyaeTCs apxmB C ainamu.

doTorpachmm KankenkoB AJ1A MEHIO

ﬂ CeBa KpeHpenbKoB 28 okTabps, 16:19

Komy: Bam

¥ Ckavatb
e

4 dpaina CkavaTb ogHumM apxusom (5 ME)
|

Ockap, nepengan, noxanymncra, gusanHepam — OHU Npocunn?

CeBa KpeHpenbkos

CoxpaHuTb ¢ann B obnake

YT106bl fO6aBUTbL darnn 13 nucbMa B Auck VK Workspace:

1. HaBeaomTe Kypcop Ha Hy>HbIn dpaiin.

2. HaxxmunTte Ha kHornky B o6nako.
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OTtyert 3a uoHb.pdf

i CkayaTtb > B O6nako

3. B oTKpbiBLLEMCS OKHE Bbl6EepIrTE Narnky, B KOTOPOW HY>XHO COXPaHUTb daiin.

4. HaxkmunTe Ha KHomnky CoxpaHUTb.

YT06bl COXpaHnTb BCe dalisibl N3 BIOXKEHUIA K MUCbMY

1. HaxxmuTe Ha kHornky CoxpaHnTtb B O6/1aK0, Nof, BIOXEHVSIMU.

OT14eT 3a noHb.pdf OTty4eT 3a mapT.pdf

3 ¢panna CkayaTb OAHUM apxmBoM (27.92 MBE) I CoxpaHutb B Obnako I

2. B OTKpbIBLLEMCS OKHE BblbepUTE Narnky, B KOTOPOW HY>XHO COXPaHNTb dalinbl.

3. HaxxmuTe Ha kHomnky CoxXpaHUTb.
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MouToBbLIN ALNK

Pa3smep NouTOBOro ALWMKa N BJIOXKEHN

B BaLuen komnaHunu MOryT 6bITb 3afaHbl OrpaHN4YeHnNd Ha pa3Mep NoYTOBOIO dllKa 1 pa3MepPbl BIOXKEHWIA npwn
oTnpasKke nmcem. YTO6DI Y3HaTb, CKOJIbKO CBO60ﬂ,HOFO MeCTa B BalLEM ALLMKE N KAKOB MaKCUMaS1bHbIA pasmep

ALLMKA, HAOXMUTE @ — Bce HacTpolikm — OuncTKa awmKa.

OuuncTka sWwmkKa

3aHaTo 10 MB 13 100 MbB

YAanuTb NUCbMa 3a yKa3aHHblii nepuoj

Yaanutb nucbMa B nanke «KopsuHa»

[Mpn gOCTUXEHN MaKCMaNbHOMO pPa3Mepa SLMKa Bbl HE CMOXETEe OTNPaBNATb NUcbMa. [pn nonbiTke
OTNPaBUTb MNCbMO OTOBPA3NTCH NpeaynpexneHne o6 aTom. YaannTte HEHyXHble MMCbMa, YTO6bl BEPHY Tb

BO3MOXHOCTb OTMNpaB/idATb MNCbMa.

Bo3mMo)HOCTUN no ynpasieHnNIo ALLLNKOM

npep,OCTaBI/ITb BO3MOXXHOCTDb NO ynpas/1€HNIO ALLLNKOM

Bbl moxeTe npenoCTaBTb OOYIM Nosb3oBaTeNdAM BO3MOXHOCTb NMNCaTb NMNCbMa OT Ballero MnMeHum

co3pfaBaTb Markuy B BaLlLEN MOYTe.

1. HaxxmmnTe npaBor KHOMKOW MbILW Ha N0BON Nanke B noyTe.

2. B KOHTEKCTHOM MeHI0 BbibepuiTe MpeaocTaBUTb BO3MOXXHOCTN.
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v (M Mowu nanku

Bxoaswme 1

OTKpbITb B HOBOW BKMNaake
& OTnpaeneHHt P a

B8 YepHoBuku ® [OMETUTL BCE MUCbMa NPOYUTAHHLIMM

I
#' Cnam 0 OuncTUTb CoaepKMMoe

® KopsuHa
@ PepakTupoBaTh nanky

<+ HoBasg nanke

[ [

YaanuTb nanky
v o i.vasilev@rt 4 NoGaBuTb BNOXEHHYIO Nanky

Bxogsuwue
28 HacTpouTb 4OCTYN K Nankam

& MpenoctaBnTb BO3MOXHOCTY
|

3. Mo ymonyaHunio oTmeyeHbl 06€ BO3MOXHOCTU. OCTaBbTE 6€3 N3MEHEHWI AN CHAMNTE HYXXHYIO ranouyky,
yKaxuTe nosibaoBaTtenei n Haxmute OTNpaBUTb.

Ho6aBneHne BO3MOXXHOCTHU X

MpepocTasneHne BOIMOXKHOCTEN OTHOCUTCS He K KOHKPETHOM narike,
a Ko BCeMy SILMKY

CHSITb BblgeneHne

MucaTtb OT MOEro UMeHU

CoapaBartb nanku B KOpHe

o PomaHoB Bacunuin  x OTnpaBuTb

8 OT1 BO3MOXHOCTM el HUKOMY He NpeaoCTaBneHb

3akpbITb

YT106bl OTO3BaTb BO3MOXHOCTb NCaTb NCbMa OT BaLLEro MeHun nin co3naBaTb Narku B KOpHe BaLLEe NoYThl,

HaXXMUTEe 3Ha4YOK yaaieHns X B 3TOM Xe 6J10Ke.
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MucaTtb oT Moero nmeHu, CospasaTb Nanku B KOpHe X

BepHyTbcs K BbIGOPY
Mpurnacutb nonb3oBarens

Mucatb oT MOero nMeHu

MeaH Bacunoes
i.vasilev@ma

Ewe He NpUHAN(a) npurnatweHue

Co3paBaTb nanku B KOpHe

MeaH Bacunoes
i.vasilev@ma

Ewe He NpuUHAN(a) npurnatwieHue

3aKpbITb

nOﬂy‘-II/ITb BO3MOXXHOCTDb NO ynpasieHnio ALLNKOM

Ecnn Bam npefoCTaBuJii BO3MOXHOCTD NCaTb NMUCbMa OT MMeHIW Ballero Konnern nnn co3naBaTtb Narnku B
KOpHe L-Iy)KOIh MOYTbI, Bbl MOy4YUTE MNCbMO, B KOTOPOM HY>XXHO NMPUHATD npurinatleHmne. Haxxmunte Ha KHOMKY

MonyuuTtb goctyn.

3apascTeyiiTe, VBaH

Mawa KpacuHa npegocTtaBun(a) Bam
BO3MOXXHOCTU MO yNpaBfieH!Io ero AWuKom

Monb3oBatens (M Malwa KpacuHa npegoctasun(a) Bam BO3MOXHOCTH:

» [Mnucatb NMCbMa OT MOETo UMEHM

- Co3gaHue nanok B KOpHe

Bbl MoXeTe nony4yuTb AOCTYMN U NOSIb30BaTbCH BO3MOXHOCTAMM
B CBOEM SLLUKe

Mony4uTsb gocTyn ‘ OTkasaTbCs OT AocTyna
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YT106bI Cco3faTb narnky B KOpHe l1y)KOI7I MOYThbI:

1. HaxxmunTte Ha HoBas nanka B MEHIO MoYThI.

2. BBeguTe Ha3BaHue nanku u Bbl6epI/ITe HY>XHOIO noJsib3oBaTesia B CnicKe rnosd Awumk. B none BnoxxeHa

nanka 6yaeT ykasaHo MNanka Ha BepXHeM YPOBHe.

3. Haxxmute Ha KHOMKY ﬂ,OGGBI/ITb nanky. B mMeHIo noyTbl 0To6pa3|/|ch ALK APYroro nonb3oBaTtend

CO30aHHada BaMiu narika.

HoBasa nanka

HasBaHue

Awmk

i.vasilev@mail.ru

v j.vasilev@mail.ru

m.krasina@mail.ru

[o6aeutb nanky OTMEHUTb

o6Lwne awmkmn

v 0 Mowu nanku

&3 Bxopswwue A
& OTnpaeneHHble
8 YepHoBuku

®' Cnam

® KopsuHa

4+ HoBag nanka

v (M mkrasina@mail.ru

B [lanka MiBaHa Bacunsb...

B kopriopaTuBHOI NoYTe NpeayCcMOTPeHa BO3MOXHOCTb CO3[aHMs OBLLNX ALLMKOB, KOTOPbIMY MOTYT

NMoJsIb30BaTbCH HECKOJIbKO COTPYAHNKOB OOHOBPEMEHHO (‘-IVITaTb NMNCbMa 1 OTBeYaTb OT MMEHW ﬂLLI,VIKa). Ecnun

agMVHNCTPAaTOp A06aBUT BaC B CNNCOK NOJb30BaTeNEeN TaKoro SALLVKa, OH OTO6PAa3nNTCA B MEHIO BalLen NoYTbl,

nopa BallMm JIMYHbIM ALLLMIKOM:
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OpI'KOM NTET BbICTABKA I'IernaLueHme
Hanucatb nucbmo

v K Mow nanku
(9 Bxopsauwme
& OtnpasnexHble
B YepHosuku
Q! Cnam
U KopauHa

4+ Hosasg nanka

v o sales@mycompany.ru
(9 Bxopswe
& OtnpasrnexHble
B YepHoBuku

Q! Cnam

U KopauHa

YT0o6bl HanmcaTb NMCbMO C OBLLErO ALLMKA:

1. Haxxmute HanmncaTtb nnucbmo.
2. B none Tema HaxmuTe OT Koro.

3. Boibepute 06NN ALK,

(\‘ @y. — L1 x
- Otrkoro  Onbra CMupHOBa <o0.smirnova@mycom...
Tema v Ortgen npogax <sales@mycompany.ru> Konus  Ckpbitas

@ Mpry Onbra CM1pHOBa <0.smirnova@mycompany.ru>

M K 4 A Av v 15v

|
<

il
<

iy 9 ¢ 2 @ @ 02 |lla6noHbl

YoanuTb OBLMIA ALK UK BbIATY N3 HEFO CaMOCTOSTENTbHO HeMb3s (TOMbKO Yepes Ballero agMyH1UCTpaTopa
noyTbl).
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HacTtpounkun noutbl

YT06bl NEPEenTN K HACTPOMKaM MOYTbI, HAXXMUTE 3HAYOK @ B HVDKHEN YacTn 3KpaHa 1 BbibepuTe Bee

HaCTpOﬁKM. OTo6pa3|/|ch rnaBHaa CTpaHuMua HaCTpoOoek, C KOTOpOI7I Bbl MOXeETE rlepe|7|T|/| K KOHKPETHbIM

HaCTpOI7IKaM nnéo BbI6epVITe Hy)KHbII?I pas3nen B MeHIo cneBa.

FnaBHaa
Maponb 1 6e3onacHocTb
O6wwne
Homep Tenechona
DUNLTPBI +7 (908) 294-"*-**
Nanku MNaponb

NameHeH 02.06.2023

Mo4ta ¢ Apyrx AwmKos [leyxthakTopHan ayTeHTUdMKaLMA

o . HacTtpontb
Jlor pencteunin p

OuuncTka Awmka

ABTOOTBETUMK

HacTtponTb aBTOMaTU4eCKUin OTBET Ha
BXOAALME MKCbMA

Maponn n 6esonacHoOCTb

ps

Nma u nognuceb

N3mernTtb nma oTnpasuTena, nobasnTb
U3MEHUTb NOANUCH

Pa6oTa c nucbMammu

HaCTpOI/ITb CANCOK Nucem, oTnpasky u
yhoanexHve nucem

YBepoMneHusa

Hacrpovm: yBeOOM/IEHUA O HOBbIX MUCbMax

Manku

Cos,uan; 1N HacTpOUTb Nanku, yCTaHOBUTb
naporib Ha narky

B pasgene Maponb 1 6€30MacHOCTb MOXHO HACTPOUTb MNaPOY 47151 BHELLUHUX MPUIOXEHWI, KOTOPbIE HY>XHbI

0191 BXO[a B akkayHT Yepes noytoBsble npunoxeHuns: Microsoft, Outlook, iOS knneHT nouTsl n gpyrmne

NPWIoXeHus. YTobbl NepenTn K HaCTPOKKe Napoeil HaxXMNTe Ha KHornky HacTpouTb.

Maponu gna BHELWHUX
NMPUNOXEHUN

Maponb AnNA BHELWHErO NPUNOXKEHNA — 3TO Naponb,
KOTOPbIM HY>XHO UCMONb30BaTb ANA BXOAA B @KKayHT
yepes noyTosble npunoxkenna: Microsoft Outlook,
Moyta Ha IOS u Tak ganee.

Bbl BBOAWTE €r0 TOMbKO OAMH Pa3 BMECTO OCHOBHOTO
napons.

HoBbin naponb Ansa BHeLWHero
NPUNOXEeHUS

MpuaymaiiTe HasBaxue ANA Napons: HanpuMep,
«AyTNyK Ha JOMaLUHEM KOMNbIoTEPE». Tak Bbl
ByneTe 3HaTh, ANA KAKOWM NporpaMMel CO3aaBanu

napons.

AyTnyk Ha gomawHem MK

Koa ¢ kapTuHku

84M5BA

He BuKy Kog

AN A
ARG
@LLA‘@(;
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Ooé6Lwune

B paspene O6Lwme Bbl MOXETE N3MEHUTb NMaposib, HACTPOUTb NOAMNCH, YBEAOMIEHNS, OCOGEHHOCT OTMNPAaBKU

nrucem, a Takxxe gencTeme nocne oTnpaBKn NMNCbMa.

O6uwume

N3MeHeHUue napons

HapaéxHbIn naponb 3aluilaeT noyTy ot B3nomMa. Ecnu naponb npocTon,
3MOYMBILLNIEHHUKN MOTYT NOMYYUTb AOCTYN, YTOBLI YATaTL U yaanaTh NUCbMa, OTNPaBnATb
cnam.

M3meHuTb

Nma oTnpasuTenda n noanucb

Moanuce — 3TO TEKCT, KOTOPLI aBTOMaTUYeCKu 40DaBNAETCA B KOHEL, KaXaoro nucbma.

Wma otnpaeutena: Mawa KpacuHa Mo ymonyanuo P

Mawa KpacuHa

+ [obaButb

YBegoMneHus

BrnounTe yBEAOMMNEHUA BO BKNaAKe

Ha Bknagke Opay3epa, B KOTOPOW OTKpbITa [oyTa, Npu Nony4yeHun HoBbIX nucem Bynet
NOABMATLCA MUrAKLLMA CYETYMK. 3BYKOBLIE YBEAOMEHUA MOTYT HE BOCNPOW3BOANTLCA
KOPPEKTHO B 3aBUCMMOCTI OT HacTpoek bpay3epa.

OTnpaBka nuceM

@ Bxniouats conepkMMOe NCXOAHOTO MNCbMa B OTBET

Mocne yOaneHund nucbMa

@ nepexoavTs k cnepytowemy nuckity

BO3MOKHO NepexoanTs K CIMCKY MUCEeM UMK K CReaytowemy nucsmy

PunbTpbl

B pasnene ¢I/IJ1prbl Bbl MOXETE 0,06aBUNTb HOBbIN Cl)VIJ'Ipr, YOANNTb NI OTKITIOYUTDb VIMEIOLLVINCS, UBMEHUTb
nopA0oK npveHeHns (I)VIJ'IprOB. 3pecb 0obaBnsaTCS npaswsa gn4d aBTOMAaTUYECKOW nepecbuikn nncem n

MOXHO 006aBUTb GUIILTPbI 419 OBLLNX ALLMKOB.
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YTo6bl NepechinaTth NMCbMa Ha APYryio NoYTy, HaxmuTe JLo6aBUTb NEPEechbUIKY 1 BBeOUTE afpec 3/1EKTPOHHON

MOYThl.

Mpasuna unbTpaumnmn

[o6asutb hunstp [obaBuTb Nepechbinky

«©
- ©

» @

Mucbmo komy o i.turgenev@mail.ru
u Tema cogepxuT MapwpyT
Tema cogepxut MapwpyT

Tema cogepxuT CwmeTa

Mucemo ot (M) my-another-mail@mail.ru

— yoanuTb GpunbTp.

W — uameHnTb NopsaoK GUNLTPOB.

— OTKJ/TIOYEHHBIV GUBLTP.

MokasblBaTh aBTOMUALTPLI

nepeMeCTHTb B nanky «JlorncTuka»

» [pUMEHATL K cnamy

nepeMeCTHTb B nanky «BaxHoe»

MomeTuTb hnaxkkom

MepemecTuTb B Nanky «3akynku»

MomeTuTb hnaxkkom

nepeMeCTMTb B nanky ((BTODaﬂ no4yra»
. ﬂpHMeHﬂTb K cnamy

* He BbINONHATL Apyr1e ounbTpbl nocne
BbINOMHEHUA 3TOrO

ap

ap

ap

ap

CDI/IJ'IprbI NPUNMEHAIOTCA NO NOPAOKY: CHavasa cpa6aTb|BaeT I'IepBbIIZ B CNnCKe, NoTOM BTOpOI‘/‘| n TaK ganee.

Ecnn ycnosua q)I/IJ'IprOB COBMagatoT, HO OEeNCTBUSA B NyHKTE Torpga otnunyatoTcs, Torga npunMmeHAaeTCcq q)I/IJ'Ipr,

KOTOprI7I CTOWT H>KEe B CniCKe.

Ecnu kKNMKHYTb Ha GUBTP B CMIUCKE, TO OTKPOETCS OKHO PefakTUPOBaHMs GuisTpa. YTo6bl NpUMeHNTb

BHECEHHbBIE N3MEHEHMS K UMEIOLLMMCS NCbMaM, HaxxMuTe MpumeHnTb punbTp. YTo6bl GUALTP NPUMEHSCS

TOJIbKO K HOBbIM NMMCbMaM, HaXXMNTe COXpaHVITb.
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PepaktupoBaHue dunbrpa X

Ecnu BbinoniHeHbl @ Bce ycnosua () XoTa Bkl 0aHo ycnosue
MMone «Tema» v COAepKUT v Mapwpyt X
Mone «OT» v  He CcoaepAuT v = my-main-mail@mail.ru X

+ [obasuts ycnosue

Torna
[MomecTuTb B Nanky v BaxHoe v

() MoMeTUTb NpoYUTaHHbLIM MomeTuts conarom W

anIMEHMTb KO BCEM HOBbIM NMUCbMaM B Nankax:

Bce nanku v
() MNMpUMEHUTB K NMCbMaM, KOTOPbIE YKe HaxoAATCA B nankax

Bce peiicTeua u napameTpel

CoxpaHutb OTMeHuTb MpumenuTsb hunstp

Mankn

B pasnene Mankwn Bbl MOXeTe neperveHoBaTb rnanky, 3alnTTb NaposiemM, Co3gaBaTb HOBbIE Mankn 1 yaandaTb
co3faHHble. Takxe Ha CTpaHuue OTO6pa)KaeTCFI, KOMY npenocTaBneH JoCTyn K nanke.

Manku

[o6aBuTb nanky

HaaBaHue nanku Komy goctynHo Mucbma

Bxogauwe 2 ° 2 Quuctutb Va

w

@8 [MpoekT & ° Va
4 OTnpaBneHHble 1 OuncTutb P4
B YepHoBukM 1 OYyuncTUTL s
#' Cnam

-
w KopauHa
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Ecnn Bam npenocCTaB/ieH AOCTYN K NMankaM B OpYrnx AllkKax, Bbl MOXeTe Bbl6paTb STOT ALWUNK U pa6OTaTb C
nankamu B 3aBUCMOCTIM OT Ballero ypoBHA O0OCTyNa.

Manku
HassaHue nanku YpoBeHb locTyna Mucbma
Bxoaswue MuHUManbHbI 2 s -}

HacTpounka nognucn

N3meHNTb Noanunchb

1. Haxxmunte Hanmncatb nncbmo.

noanuchb

2. HaxmuTe — AsMeHnTb Nnoanunch.

OTKpoeTCs OKHO PefaKTNPOBaHUS.

Q Komy — p 4

Tema Konua CkpbiTaa OT Koro

@ Mpukpenutb pann OO W3 Ob6naka (4 U3 MouTsl

M K 4 A A 8 T~

noanucb

Arina Rodchenkova
Senior Supply Manager
+7 (495) 645-67-67 u

| annhalkarnsr

G2 LllabnoHbl

I
I
P
T
J
R
S
a8
[*

<am

ApwuHa PopgyeHkosa
Crapwuin meHeaxxep no
nocraeskam

17 (AQR\ RAR-R7-R7

M3meHuTb noanuck
I

CoxpaHuTb OTMeHUTb O ® 4 0
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Co3paTtb noanucob

1. Haxxmumnte HanncaTtb NMCbMO B noyTe.
— MIsameHunTb nognucb. OTKPOETCSH OKHO PefaKkTMPOBaHMs NoAnucen

noanuchb

2. HaxxmuTe
3. Haxxmute J,06aBUTb HOBYIO MOAMNUCH 11 BBEAUTE TEKCT NOLMUCU.

B ogHOoM aKKayHTe Bbl MOXeTe CO30aTb MakKCMyM TpW noanncn.

HacTtpouku nognucu X
Wma otnpasutena Arina Rodchenkova
Nma oTnpaBuTenA — 3TO UMA, KOTOpPOoe BUOAT nosy4vyaTtesin Ballnx nmcem B none «OT KOro»
Moanuce M K 4 A 8 T+ Ev Ev S C ¢ Lo 4

Arina Rodchenkova

Senior Supply Manager

+7 (495) 645-67-67 | annbakery.ru

Mo ymonyaHuo Ypanutb
WUmna oTtnpaButensa ApuHa PoayeHkoBa
I1Asra ArananiaTrAana ATA LAMA _IZATANANA DIANAT AAMAIATAMNIA DALLUAY. MIAAAMM b nAana (T wzAara
[o6aBnTb HOBYIO MOANUCH

CoxpaHutb OTMeHUTb

& Coser

Ecnun xotnte, 4to6bl 3Ta NOANVCH NO YMOM4YaHMIO CTOA1a Nog NMMCbMOM, YCTaHOBUTE raJio4vKy Mo YMOJT4YaHuIO.

BcTtaBuTb |/|306pa)KeHv|e nin CCblJiKy B noanuncCb

1. MNepengnte K pefakTnpoBaHMIO NOAMNCH.

7~

t

2. .
YTO6bl BCTaBUTb CCbISIKY, BbIAENNTE CMOBO U HAXMUTE
s 1 BbibepuTe darn Ha KOMMbloTepe.

3. YTO6bl BCTAaBUTb N306paXEHNE, HaOXMUTE

OTKnouUNTbL NOANNCH

1. MNepengnTe K pegakTUpPOBaHNIO NOAMNCH.
2. OuncTuTe None C NOLMCHIO MO YMOJIHaHMIO N HaxXMuTe COXPaHUTb BHU3Y CTPaHMLLbI.

A
o nnn coyetaHne knasuw Ctri+K.
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3.Ecnn Y BaC CO3faHa oaHa nognuchb, NPOCTO OHUCTUTE None C 3TOV NOANUCHIO 1 TakXe COXpaHunTe
N3MEeHeHn4.

YBepomneHuns

YT1O6bI NONACTb B HACTPOWKY YBEAOMIEHUN, NOA CMMCKOM ManoK HaXMUTe @ — YBegomsieHuna.

YBenoomneHus Bo Bkagke NPUNXoadAT, eCnn'y BaC OTKPbITa NO4YTa, HO Bbl pa60TaeTe B [J,pyFOIZ BKagke. B atom
clly4dae Bbl yCrbllLnTe 3ByKOBOIZ CUrHan n ysmngnTte, 4To 3aroJioBOK BKJ1agkKn C MOYTON N3MEHWSICH.

YT06bl HACTPOUTb YBEAOMJIEHNS BO BKJIAAKE:
1 HaxwmuTe Ha nepeksoYaTesb, YTO6bl OH NMPUHAN BUL, C DTO 3HAUYUT, YTO YBEAOMIIEHMS BKITIOYEHDI.

YBegomneHud

() OTKNIOYUTb YBEOOMINEHNSA BO BKNaaKe

Tonbko Ang nanku «Bxoaswme»

3ByKOBOE yBEeOMIIEHI e

2. HacTtponte yBegoMneHus:

TonbKo gns nankmn YcTaHOBUTE ranouky, YTO6bl yBEAOMIEHMS 6blsI TObKO O HOBbIX MUCbMaXx
Bxopswue BO Bxopgsawmx. Y6epuTte, 4To6bl yBEOOMIEHUS NPUXOANAN 3 BCEX ManoK.
3ByKOBOE YCTaHOBUTE ranoyky, YTo6bl yBEOOMIIEHNS CONPOBOXAANNCH 3BYKOBbIM
yBeooMIieHne CuUrHanom. Yéepute, 4To6bl 3ByKOBOIO CUrHana He 6bi1o

3ameHeHus COXpPaHAKTCA aBTOMaTN4eCKN.

Jlor pencrenm

Jlor pencTBuin — aTo CTpaHuUbl, roe 3a¢I/IKCI/IpOBaHbI BCE OEeNCTBUS B BalLEM aKKayHTe: BXOoL, BbIXOon, nencrteuns
C nncbmamMmn.

YT06bl NEepeliT B /IOr AeNCTBUA, NOL CMMICKOM MNManok HaxmMnTe @ — Bce HacTpolku — Jlor aencTBuiA.
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Jlor pencTBun

AKTUBHOCTM 3a cerogHa 3a BYepa 3aHedenk 3a mecAay

mamc 24.10.2019 no CeroaHsa [NokasaTb

CerogHA 185.6.245.156 — Tekyllee yCTPONCTBO

1 nucbMo nepemelleHo 13 nanku Bxoagawme B nanky 3anABKU H
CospaHa nanka «3aABKW Ha COTPAYHNYECTBO»

Bxopg B noyty

Buepa 185.6.245.156

MpoBepka noYThbI

185.6.245.226 — TeKyLlee yCTPOUCTBO

BbIxo4 13 NoyThl

OuuncTka gwmkKa

18:20

18:16

18:16

18:15

19:38

18:13

YT1O6bI YAaNUTb onpenesieHHble TUnbl nncem UJn 3a onpe,u,eneHHb||7| nepunon:

6paysep Chrome (Mac OS X)
6pay3ep Chrome (Mac OS X)
6pay3ep Chrome (Mac OS X)

6paysep Chrome (Mac OS X)

6pay3sep Chrome (Mac OS X)

6pay3ep Chrome (Mac OS X)

1. HaxxmuTe 3Havok @ B HVXKHEI YacTn 3KpaHa 1 BbibepuTe Bce HacTpomKn.

2. B meHio cnesa BbibepuTe OUNCTKA ALLMKA.

3. Ykaxunte nepunog, 3a KOTOprI?I HY>XHO yOalnTb nnCbMa, N 3apanTte napamMeTpPbl O4YNCTKKN, HanpunmMmep MOXHO

YAaNNTb BCE NCbMa KPOME HEMPOYNTaHHbIX TN KpOME NMncem B onpep,eneHHom nanke.
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MaBsHas

OuucTka awmKa

Obwue
dunbTpbI
@ Vmanws nucsma 3a ykasanHbIit nepuon
Manku .
[ara Hayana [lata OKOHYaHuA
MoyTa ¢ Apyrux AwuKkos 01.07.2020 - 01.06.2021
Ior gencreui

© s&ce nucbma
OuyncTKa swmka
TONbKO Ge3 BroXeHWU

TONbBKO C BITOXEHUAMU

He yganatb nucbMa, NoMeYeHHbIe KpacHbIM (OraXKom
He yaanatb HenpounTaHHble NUcbMa
He yaanate nucbma 13 BbiGpaHHbIX Nanok

He yganatb nucbma oT BbiGpaHHbIX Nornb3oBaTenein

Yaanutb nucbma B nanke «KopsuHa»

A BHumaHmne

Bce nucbma, nonagatoLme nog, ycnoBud, 6yp,eT yOaneHbl 6e3 BO3MOXXHOCTM BOCCTaHOBMEHUS.

= ABTOp: Py3aes HukuTa

(S 30 viioHs 2025
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